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1. O0mas xapakTepucTHKa pado4yeil NPOrpaMMbl y4eOHOI NPAKTHKH

1.1. MecTo y4eOHO# NPAKTUKHU B CTPYKTYpPe OCHOBHOI 00pa3oBaTe/IbHOM MPOrpaMMbl

[Tporpamma yueOHOI NPaKTHKH SIBJISIETCS COCTABHOM 4acThiO MPO(ECCHOHATEHOTO MOJTYJIS
«IIM. 01. OdopmieHre U KOMIIOHOBKA TEXHUYECKON TOKYMEHTAIUW» MPOrpaMMbl MOATOTOBKH
cnenuanucto cpearero 3seHa 09.01.03 Oneparop HHGOPMALMOHHBIX CHCTEM U PECYPCOB.

Oco6oe 3HaueHne npodheccHoHaIbHBIA MOAYNIb UMeeT Ipu popMupoBanuu U passutuu OK

01.; OK02.; OK 03.; OK 04.; OK 05.; OK 06.; OK 07.; OK08.; OK09.; IIK 1.1.; IIK 1.2.; IIK 1.3.;
IIK 1.4.; IIK 1.5.; [IK 1.6.; I[TIK 1.7.

1.2. Ileau 4 IUIaHUPYeMble pPe3yJbTAThl OCBOECHHUS AUCIHUILIHHBI:

[lenssmMu  y4yeOHOM NpakTUKU sBJIsleTCs (OPMHUpPOBaHUE Yy OO0yYaroIUXCs yMEHUH,
IpUOOpETEHNE  NEPBOHAYAJIBHOIO  MPAKTHMUYECKOTO  OMNbITa, (QOpMUpOBaHHE OOLUX U
npoeCCHOHATBHBIX KOMIIETEHLIUH, KOMIUIEKCHOE OCBOEHHE OO0Yy4aroIllMMH OCHOBHOI'O BHJA
pohecCuOHATILHON e TENbHOCTH.

IIpakTrka HampaBiieHa Ha BBINOJHEHUS OOYYarOIIMMUCS ONpPEAEICHHBIX BHUJIOB PabOT B
YacTH OCBOCHHUS OCHOBHOTO BHAa mpodeccnoHanbHoi nestenbHocTH [IM.01 Odopmuenune u
KOMIIOHOBKA TEXHHYECKOM JIOKyMEHTAlluW, CBs3aHHbIX ¢ Oyaymed npodeccuoHanbHOMI
NeSITeIPHOCTRI0 M HANpaBICHHBIX Ha (OPMHUPOBAHUE, 3aKpEIUICHHE, PAa3BUTHE KOMIICTCHIIUU
CIHELUATbHOCTH.

3amaun yueOHOM MPAKTUKH:

1. [TpruMeHeHHEe TEOPETUUECKUX 3HAHUH B IPAKTUUECKON JAEATEIbHOCTH.

2. [TpuoOpereHne MNpPakTUYECKMX HABBIKOB [0 pa3pabOTKE U  HCIOJIb30BaHUIO
UH(POPMALIMOHHBIX TEXHOJIOTUH.

3. [TostHOE BBINOJIHEHUE UHIMBUYaIbHOTO IPAKTUYECKOTO 3a/1aHusl.

PabGouass mporpamMma y4eOHOI TPAKTHKH SBISETCS YacThIO MPOTPaMMBbl MOATOTOBKHU
CrienuanucToB cpennero 3BeHa B cooTBeTcTBUU ¢ OI'OC mo mpodeccun 09.01.03 Omnepatop
WH(OPMAIIMOHHBIX CUCTEM U PECYPCOB

1.2.1. llepeyeHb OOIIMX KOMTIETEHINI

Kon
KOMIIe- DopMyJIMPOBKA 3HaHus, yMeHHUS
TCHIIUHU KOMIICTCHIINU

OK 01 Br10upath criocoOsl 'YMeHusi: pacrio3HaBaTh 3a7ayy HW/WIu TNpoOiieMy B
peeHus 3a1a4 NpopEeCCHOHATFHOM W/MJIM  COI[MAIbHOM KOHTEKCTE;
poQeccHoHaIbHOM QHATU3UPOBATH 33]a4y U/WIK IPoOIeMy U BBLACTATH €€
e TeTbHOCTH COCTaBHBIE YaCTH; OMPEIEIISATH dTAIbl PEIICHHS 3a]a4H;
MPUMEHUTETHHO K BBIBIIATE M 3((PEeKTHBHO HCKaTh HHPOPMALHIO,
[pa3JINYHBIM KOHTEKCTaM HEO0OXOIUMYIO JUTsl pEIeHUs 3a1a4 1/WIIK IPOOJIEMBI;

COCTaBJIATH TJIAH JICHCTBHUS; ONPENeNATh HEOOX0IUMbIE
pecypcesl;

BIaJeTh  AKTyaJbHBIMH  METOJaMH  paboThl B
npodeccuoHanbHOM u CMEXKHBIX chepax;

[pE€anu30BbIBaTh COCTABJICHHBIM IUIAH; OLIEHUBATH
pe3yJbTaT W TOCIEICTBUS  CBOMX  JEHCTBUH
(caMOCTOATEIHHO WJIH C TTIOMOIIHI0 HACTABHHUKA)




3HAHUS:  aKTyaJdbHBIH  NPO(ECCHOHANBHBIA U
COLMAIBHBI KOHTEKCT, B KOTOPOM HPUXOAUTCS
paboTaTh U )KUTh; OCHOBHBIC UICTOUHUKU HH(pOpMALUU
M pecypchl Ui pelIeHus 3aJad W MpoliieM B
podeCCHOHATLHOM H/MJIN COLIMAIbHOM KOHTEKCTE;
QITOPUTMBI BBIITOJTHEHHS paboT B IpodeCCHOHATBHON U
CMEKHBIX 00J1acTsIX; METObI palboThI B
npoeCCHOHATBHON M CMEXHBIX cepax; CTPYKTYypy
UlaHa s pelleHus  3ajad; I[OpPAJOK  OLEHKH
PE3yJIbTAaTOB pelleHus 3a1ad  [pogecCHOHAIBHON
NesTeIbHOCTH

OK 02 cmonbp30BaTh YMmenus: ONpeACIIsTh 3a1a4u IUIA IIOUCKA
COBpPEMEHHBIE CPEJICTBA MH(OpMAIIUK; ONPEACTSATh HEOOXOAUMBIE HCTOYHUKH
IOMCKa, aHaJIu3a U uHpopManuy;  IUTAaHUPOBAaTH  IPOILECC  TIOMCKA;
WHTEpIpeTauu CTPYKTYpUPOBaTh MOJIy4aeMyro uHpopmanmo;
nHpopMauu, u BBIZIC/IATH ~ HaubOoyjiee  3HAYMMOE B TEpeYHE
HGpOPMAIIMOHHBIE MH(pOpMaIMK; OIEHUBATHh MPAKTUYECKYI0 3HAUUMOCTH
TEXHOJIOTUH IS [pEe3yNbTaTOB MOKUCKA; OPOPMIISTH PE3yNIbTaThl MOUCKA,
BBIIIOJTHCHUS 33124 MPUMEHATH CpPeACTBAa MH(GOPMAIIMOHHBIX TEXHOJIOTHI
npodeccrnoHaIbHON s pericHus po(eCCHOHATBHBIX 3aa4;
NeATeIIbHOCTH KCII0JIL30BATh COBPEMEHHOE MpOrpaMMHOE

oOecrieueHrne; MCIOJIb30BaTh Pa3iIMYHbIC HU(PPOBBIC
cpezcTBa IS penieHus npodecCuoOHaNIbHBIX 3a/au.
3HaHua: HOMEHKJIaTypa UH()OpPMaAITMOHHBIX
MCTOYHUKOB, TPUMEHSEMBIX B TPO(HECCHOHATLHOM
eI TeIbHOCTH; MIPUEMBI CTPYKTYPUPOBaHUS
mH(popmanuu; popmar, odopmiieHUs, pe3yJabTaToB
MoMCKa WH(OpMAIUK, COBPEMEHHBIC CpEACTBA U
yCTpoHcTBa nH(pOopMaTH3aIIH; TOPSIIOK uX
MPUMEHEHUS W TporpaMMHOe oOOecledeHHe B
MpOPECCUOHAIBHON JIEATETLHOCTH B TOM 4YHUCJE C
MCIIOJIb30BaHUEM ITU(PPOBBIX CPEJCTB.

OK 03 [InanupoBath u YMeHusi: onpenensaTh AaKTyaJlbHOCTh HOPMATHUBHO-

[peaTn30BBIBATh
COOCTBEHHOE
Mpo¢eCCuOHAIBHOE U
IMTUYHOCTHOE Pa3BUTHE,
MPEIPUHAMATETBCKYIO
NesITeNbHOCTD B
rpodeccrnoHabHOM
cdepe, UCIONIb30BaTh
3HAHUA 110 (PUHAHCOBOU
TPaMOTHOCTH B
[Pa3TMYHBIX )KU3HEHHBIX
CUTYyaIHsX.

MPaBOBOM  JIOKYMEHTalUM B  NIpo(decCUOHATBHOU
NEATENIBHOCTH; NPUMEHATH COBPEMEHHYIO HAy4YHYIO
MpodecCHOHANBHYIO TEPMHUHOJIOTHIO; ONpPENEIsITh U
BBICTPAauBAaTh TPacKTOpUU npogecCuoHaIBLHOI0
pa3BUTHS U caMO00pa30BaHUs; BBISBIATH JOCTOMHCTBA
M HEIOCTaTKM KOMMEPYECKOM HJIeH; IPE3CHTOBATh
1591 (271 OTKPBITHS COOCTBEHHOTO nena B
npodeccuoHanbHON JeSATEIbHOCTH; oopMIIATH
OU3HEC-TIJIaH; PAcCCYUTHIBATH pa3Mephbl BBIILIAT IO
MIPOLIEHTHBIM CTaBKaM KpPEAUTOBAaHUS; ONPEHEIAThH
MHBECTULIMOHHYIO MIPUBJIEKATEIILHOCTb
KOMMEPUYECKUX HIeH B paMKax NpodecCHOHATBLHON
esTEIbHOCTH; IIPE3EHTOBATH OU3HEC-UJIEI0;

ONpCACIISAITb HCTOYHHUKN (I)I/IHaHCI/IpOB aHuA




3HaHMSI: COJACp)KAHUE AaKTyaJlbHOM HOPMAaTHUBHO-
MPaBOBOM JOKYMEHTAIlMH; COBPEMEHHas HaydyHas U
npodeccuoHanbHAs ~ TEPMUHOJIOTHS;  BO3MOJXHBIC
TPAaCKTOPUU  MPO(PECCHOHANIBHOIO  pa3BUTUI U
CaMO0Opa3oBaHUs; OCHOBBI TPEIIPHUHUMATEIHCKOM
eI TEIbHOCTH; OCHOBBI (DMHAHCOBOM TIPAMOTHOCTH;

mpaBwiia  pa3paboTku  OWM3HEC-IJIAHOB,  MOPSIOK
BHICTPAWBaHUS NPE3EHTALMHU; KPEIUTHbIE OaHKOBCKUE
MPOJTYKTHI
OK 04 b heKTUBHO 'YMeHMsi: OpraHu3oBbIBaTH padOTy KOJUIEKTHBA U
B3aUMO/IEHCTBOBATh U KOMaH[bl;  B3aMMOJEHCTBOBAaTh  C  KOJUIETaMH,
paboTaTh B KOJUIEKTUBE U [PYKOBOJICTBOM, KIIMEHTAMH B XO/i€ Tpo(hecCHOHaIbHOM
KOMaH/Ie NeSATeIbHOCTH
3HAHUSA: TICUXOJOTMYECKHE OCHOBBI JIESTEIBHOCTH
KOJIJIEKTHBA, IICUXOJIOTHUECKUE 0COOEHHOCTH
ITMYHOCTH; OCHOBBI TPOEKTHOM EATEIILHOCTH
OK 05 OCyIIeCTBIATh YCTHYIO M [YMEHMsI: TIPaMOTHO M3JlaraTb CBOM MBICIHM U
MICEMEHHYIO 0QOpMIATH  TOKYMEHTBI 1O  MNpodecCHOHATHHON
KOMMYHHUKAIUIO HA TEMaTUKEe Ha TOCYJapCTBEHHOM S3bIKE, MPOSBIATH
rOCYJapCTBEHHOM SI3bIKE  TOJIEPAHTHOCTH B pabodeM KOJUICKTHBE
Poccuiickoit denepanuu ¢
VaeToM 0coGeHHOCTEH 3HaHUSA: OCOOCHHOCTU COLMAIBHOIO U KYJIbTYPHOI'O
CONHMATBHOTO 1 KyTBTypHOTO[COHTEKCT;  IpaBia 0(1)0pMJIueHI/I$[ JOKYMEHTOB U
COHTEKCTA [OCTPOCHMSI YCTHBIX COOOILEHHH
OK 06 [IposBIATH rpa’kJaHCKO- 'YMeHusl: ONMCHIBAaTh 3HAYMMOCTD CBOEH Ipodeccuu;
NaTPUOTUYECKYIO MPUMEHSATh CTaHAAPTHI AHTUKOPPYIILIMOHHOTO
MO3HIINIO, MOBE/ICHUS
NIEMOHCTPUPOBATH - =
)CO3HARHOE OBCICHHE Ha 3HAHUS: CYIIHOCTb TP 1aHCKO-TIATPHOTHYECKOH
MO3UITIH, 00IIIeYeIIOBEYECKIX [IEHHOCTEH;
OCHOBE TPAJUIIMOHHBIX .
O GILIETEIOBEHECKIX 3HAYMMOCTb NPO(PECCHOHATBHON JEATENbHOCTH 10
npodeccun; CTaH/IapThI AHTUKOPPYIIIHOHHOTO
[IEHHOCTEl, B TOM yncie ¢ [HOBEJIEHHUS W TIOCIIEICTBUSA €70 HAPYIIEHHUSI
Y4ETOM rapMOHM3AIUU
MEKHAITMIOHAIBHBIX 1
MEKPETUTHO3HBIX
OTHOILEHUI, TPUMEHATH
CTaH/1apThl
QHTUKOPPYIIITHOHHOTO
MOBEACHUS
OK 07 ConeiicTBOBaTH YMeHusi:  coOmogaTb  HOPMBI  KOJOTHUYECKOU
COXPaHEHHIO 0e301macHOCTH; OTIPEICTISITh HaIpaBIICHUS
OKpY>Karolien cpespl, pecypcocOepekeHrss B pamMKax MpodecCHOHATbHON
pecypcocOepekeHuro, NEesITeTLHOCTH 110 TTPO(GECCHUH; OCYIIECTBIATH paboTy ¢

MPUMEHSTh 3HAHHS 00
M3MEHCHHUH KJIMMaTa,
MIPUHITUITBI OEPEKITUBOTO
[POM3BOICTBA,

A (HEKTHBHO IEHCTBOBATH

cOOITI0/IeHNEM MPUHIUIIOB OepexKIIMBOTO
MPOM3BOJICTBA; OPTraHW30BBIBATh MPO(ECCUOHATHHYIO
MESTENIbHOCTh C Y4eTOM 3HaHWK 00 W3MEHEHUU
KJIMMATHYECKUX YCIOBHM PErroHa.




B Upe3BbIYAHBIX

3HaAHUSA: TTpaBUJIa YKOJOTUUECKONW OE30MacHOCTH TP

CUTYalusx BE/ICHUH TPO(ECCHOHANBHON ESITeNbHOCTH; OCHOBHBIC
pecypchl, 3a/leiCTBOBaHHBIE B NPO(ECcCHOHATIBHOM
JeATEIbHOCTH; yTH
o0OecrieueHus pecypcocOepeKeHus; IIPUHLINIIBI
OepeXIIMBOTO MPOM3BO/ICTBA; OCHOBHBIC HAIPABICHUS
M3MEHEHHS KIIMMAaTHYECKUX YCIOBUN pEerHOHa.

OK 08 Vcnonb30Bath cpeacTBa [YMeHus: UCTIOJIb30BaTh (GU3KyIBTYpHO-
(bU3MUECKON KyIbTYphl UIS |03J0OPOBUTENBHYIO JEATEIBHOCT /ISl YKPEIUICHHS
COXpaHEHHS M YKPEIUICHHUS 37I0OPOBbS, JOCTHKCHUS KH3HECHHBIX u
3IOPOBBS B Hporecce MpodhecCHOHAIBHBIX 1esel; NPUMEHSTh
npoecCHOHATBLHON palMOHAIIBHBIC TPHEMbl JBUTATCIbHBIX (YHKIUA B
NesTeIbHOCTH U [MpoeCcCHOHATIBHON  eATEIbHOCTH;  MOJb30BATHCS
MOACP KaHUS CpeAcTBaMu npOpUIAKTUKA HepeHanpsHKeHUs,
HEOOXO0JMMOTO YPOBHS [XapaKTEPHBIMU JUIsl TaHHOH NpodeccuH.

(buznyeckoi

[HOATOTOBJICHHOCTH 3HaHusA:  ponb  (U3MUECKOH  KyIbTYpel B
OOIIEKYIIBTYPHOM, po(heCCHOHATEHOM u
COLIMAIIBHOM PAa3BUTHH YEJIOBEKA; OCHOBBI 3I0POBOTO
oOpa3za  JKM3HM;  YCIOBHA  NPO(ECCHOHATIBHOM
NEeSITEIHbHOCTH M 30HBI PUCKa (PU3UYECKOTO 3I0POBBS
1St npodeccun; cpencTaa npoUIIaKTHKA
MepeHANPSKCHUS

OK 09 TTonp30BaThHCA YMeHnus: MMOHUMAThH o0Imui CMBICI  YETKO
npoQecCHOHaTBHOM MPOM3HECEHHBIX BBICKA3bIBAHUN HAa M3BECTHHIC TEMBI

NMOKyMEHTauuen Ha
roCyJapCTBEHHOM M
MHOCTPAHHOM SI3bIKaxX

(mpodeccroHaIbHbIC U OBITOBBIC), TOHUMATh TEKCTHI HA
0a3oBbIe MpPOdecCHOHATBHBIE TEMBI; y4acTBOBATh B
ITuanorax Ha 3HaKOMbIE 00IIMe U MpodeccuoHaTbHBIE
TEMBI, CTPOHUTH MPOCTHIC BBICKA3bIBAHHS O ce0e U O
CBOEH MpoheccCHoHATBEHOM

MesTeTbHOCTH; KPaTKO OOOCHOBBIBAaTH U OOBSCHSTH
CBOM JelicTBUA (TeKylllMe U TIJIaHUpyeMble); MHUCATh
MPOCTBIC CBS3HBIC COOOIICHUS HA 3HAKOMBIC HIIH|
MHTEpecyrolne MpodeccnoHaNbHbIE TEMBI

3HaHMSA: TpaBUia TTOCTPOCHUS MPOCTHIX M CIOXHBIX
MpeaIoKeHUH Ha Tpo(eCcCHOHANTbHBIE TEMbl; OCHOBHBIE
oOmieynoTpeOuTensuple  riaroiasl  (ObITOBass U
npodeccHoHaTbHAS JICKCUKA); JICKCHISCKHI MUHUMYM,
OTHOCSIIIIMIICST K OMHCAaHUIO TPEIMETOB, CPEICTB H
MPOLIECCOB npodecCHOHATBLHON NESATEIIEHOCTH,
OCOOCHHOCTH TPOU3HOIICHUS; MpaBUiIa YTCHUS
TEKCTOB  MPO(eCCHOHAIEHOW HANPABICHHOCTH




1.2.2. IlpoeccoHaibHbIe KOMNETEHIIUH

Buasbl
IeATeJIbHOCTH

Koan
HAUMEHOBaHHUe
KOMIIeTCeHIIUHU

Iloka3zaten ocBOeHHMSI KOMIIETEHIIUH

Odopmiienue u
KOMITOHOBKA
TEXHUYECKOU
JIOKyMEHTallU1

I[IK 1.1. BemmoaHars
BBOJ U O00OpabOTKYy
TEKCTOBBIX JTaHHBIX.

IIpakTu4eckuii oNbIT B:

Habope U pelaKkTHPOBAaHHUE TEKCTA;

BBINTOJIHEHUE OTIEpaInii ¢ pparMeHTaMH TEKCTa;
CO3/JJaHUU CIIOKHOTO MHOT'OCTPAHUYHOTO
JOKYMCHTA;

CO3/JaHUU ¥ PEIaKTUPOBAHUE IOKYMEHTOB B
00JIaYHBIX CepBUCAX;

o opMIICHUU TOKYyMEHTOB TabIuIIaMu; paboTa B
TaOJMYHBIX MPOIECCOpPaX;

COXpaHEHHH JOKYMEHTOB B Pa3JIMYHBIX IH(PPOBHIX
dhopmarax;

COBMECTHOM PabOThI B IPYIIIE PEAaKTOPOB;
MPUMEHEHHUHU K TEKCTY JOKYMEHTA CTUJICH U
JPYTUX CPEICTB OPOPMIICHHS.

Ymenus:

IIPUMEHATH COBPEMEHHBIE TEKCTOBBIE PEAAKTOPHI U
IIPOLIECCOPBI;

COXPaHATh JOKYMEHTHI B pa3JIMUHBIX (opMarax;
IIPUMEHSTh CPEJCTBA COBMECTHOTO
pEOaKTUPOBAHUS;

CO3/1aBaTh, HACTPAUBaTh, NIPUMEHATh CTUIIU B
JOKYMEHTE €  IIOMOWIBIO  TEKCTOBOI'O
IIpoLeccopa;

CO3/1aBaTh CJIOKHbIE MHOTOCTPAHUYHBIE
JOKYMEHTBI C IPUMEHEHUEM UMIIOPTUPOBAHUS U
BHEJPEHUS TEKCTOBBIX, TAOIMYHBIX U
rpadu4ecKux 0ObEKTOB U3 PA3HBIX MPOTPAMMHBIX
MIPUIOKECHN;

3nanus:
IIpaBUjIa BBOJIA, HA0Opa U pelakTHPOBAHUS
TEKCTOBOM MH(OpMALINY;

MHCTPYMEHTapHil U 0COOEHHOCTH
COBPEMEHHBIX TEKCTOBBIX  PEJAKTOPOB H
MIPOLIECCOPOB;

BO3MOXHOCTH HACTOJIbHBIX N31ATCIbCKUX
CHCTEM;

CpeJICTBa COBMECTHOTO PEIaKTHPOBAHHS,
CTaHAapThl (OPMATOB MPEACTABICHUS TEKCTOBBIX
nu Ta6J'H/I'-IHBIX }IOKYMGHTOB; IIOHATHUA HY6J'II/I‘—IHI)IX nu
MIPUBATHBIX JJOKYMEHTOB;

CrocoObI pabOTHI ¢ TOKYMEHTaMH B 00JTAYHBIX
XPpaHUIIUIIAX;

OCHOBHBEIC CTaH}IapTBI O(i)OpMJ'IeHI/ISI TCKCTOBBIX
JTIOKYMEHTOB.




IIK 1.2. BHIIOIHATH
npe-  oOpa3oBaHHe
JaHHBIX, CBA3aHHEIX C
W3MEHEHUSIMHU

CTPYKTYPBI
JTOKYMEHTOB

IIpakTU4ecKuii ONbIT B:

CO3JIaHMH HOBBIX U MCIIOJIb30BAaHUE CTAHJAPTHBIX
1a0JIOHOB JIOKYMEHTOB; COXPAaHEHUH JOKYMEHTOB
B pa3IMYHbIX HUPPOBBIX popmaTax;
peoOpa30BaHUM U ITEPEKOMITIOHOBKH JJAHHBIX.

Ymenus:

CO3/1aBaTh CTPYKTYPUPOBAHHbBIE JOKYMEHTHI U
JIOKYMEHTBI CIIHUSIHUS;

CO3/1aBaTh JOKYMEHThI Ha OCHOBE LI1a0JI0HOB;
U3MEHSTH CTPYKTYPY U (POPMY TEKCTOBBIX
JOKYMEHTOB;

peoOpa3oBhIBaTh (HOPMATHI H OCYLIECTBISATh
[IEPEKOMIIOHOBKY JJaHHBIX B TEKCTOBBIX
JIOKYMEHTaXx;

CO3/1aBaTh CJIO’KHbIE MHOIOCTPAHUYHBIE
JIOKYMEHTBI ¢ IPUMEHEHHEM UMIIOPTUPOBAHUS U
BHEPEHMSI TEKCTOBBIX, TAOJUYHBIX U
rpaduyecKkux 0ObEKTOB U3

Pa3HbIX IPOrPAMMHBIX HPUIIOKEHUH.

3Hanus:

cTaHAapThl (OPMATOB MPEJCTABICHUS TEKCTOBBIX
1 TaOJMUYHBIX JOKYMEHTOB; CTPYKTYpHbBIE
3JICMCHTBI TCKCTOBBIX IIOKYMGHTOB;

OCHOBHBIE MIPaBUJIa U TPEOOBAHUSA K CTPYKTYpe
I[OKYMGHTOB.

IIK 1.3. BeImoasars

IIpakTHYeCKHH ONBIT B:

pa3MeTKy U | CO3JJaHUH CIIUCKOB PHUCYHKOB, TUTEPATYPHBIX
dbopMaTupoBaHue MCTOYHUKOB U OTJIABJICHMIL;
JIOKYMEHTOB pa3MeTku ¥ GOpMaTUPOBAHUU TOKYMEHTOB.
Pa3TMYHBIX
dbopmatoB. S yTe—
HCIIOIB30BaTh COUETAHM KJIABHUIII IS
pemaKTHPOBaHUS ¥ (POPMATHPOBAHUS JIOKyMEHTOB;
MIPUMEHSTH cpeicTBa (OopMaTUPOBAHUSI.
3nanus:
npaBuia popMaTUpOBaHUS JOKYMEHTOB;
MTOHATHE BEPCUN U COBMECTUMOCTH (DOPMATOB;
CTPYKTYpHBIE JIEMEHTHI TEKCTOBBIX IOKyMEHTOB.
IK 1.4. | lIpakTnyeckuii oNbIT B:
KonBepTrpoBaTh CKaHWPOBAHWH, PACTIO3HABAHUH Y COXPAHCHUN

aHAJIOTOBBIE JaHHbBIE
B LU POBBIE.

M300paKeHUH U TEeKCTA.

YmeHnusi:
MIPUMEHSITh CPEJICTBA BBOAA TpaduuecKoi U
TEKCTOBOW WH(POpPMAIIHH.




3HaHus:

BUJIbI M HA3HAYEHUS MepuepuitHbIX

YCTPOMCTB, UX YCTPOUCTBO U IPUHLIUI AEHCTBUS,
uHTeppeiichl  MOAKIIOYEHHs U [paBUiIa
JKCILTyaTaluu;

CpelicTBa CKAaHUPOBAHMS U PACIIO3HABAHMS TEKCTA.

IIK 1.5. BeImoauars

IIpakTHYeCKHH ONBIT B:

MOJITOTOBKY COXPAaHEHUU IOKYMEHTOB B O0JTAUHBIX
uM(GPOBBIX  JAHHBIX | XPaHWIMILAX;
TUTST JabHEUIIeH | COXpaHEHUH, KOTMPOBAHUE U CO3JIAHUH PE3EPBHBIX
00paboTKu U | KONUH JOKYMEHTOB.
apXUBHUPOBAHMUSL. Ymenusn:
paboTaTh ¢ MporpaMMaMu apXUBUPOBAHMUSI;
HCIIOJIb30BATh BCTPOEHHbBIE byHKIIUN
pE3epBUPOBAHUS B COBPEMEHHBIX TEKCTOBBIX
poreccopax.
3unanus:
crocoObI paboThI C JOKYMEHTaMH B 00JauHbIX
XPaHWJIHINAX;
BU/JIBI U METO/IbI OCYIIIECTBIICHUS MpoIiecca
pe3epBUPOBAHUS JAHHBIX;
BUJIBI M (DOPMATHI CPEJICTB apXUBUPOBAHHSL.
IK 1.6. | IlpakTHYeCKHii ONBIT B:
dopmupoBaTh (dhopMHpoBaHHUHU 3aITPOCOB K 6a3aM JaHHBIX.
3aIIpOCHI I | YMeHusi:
MOJTy4eHUs (hopMHUPOBATH OTYETHI C ITOMOIIBIO 3aIIPOCOB K
uHpopManmu B 6a3ax | 6a3am JaHHBIX.
JTAHHBIX 3HaHuA:

MIPUHLIMIIBI OpraHU3aMi THPOPMALIUOHHBIX U
apXUTEKTypy 0a3 JaHHBIX; OCHOBHBIE TIOJIOKEHUS
Teopun 0a3 3HAHUH.

IIK 1.7. BeIToJHATE
oTIepaIu ¢
00BbeKTaMH 0a3bl
JTAHHBIX

IIpakTHYeCKHH ONBIT B:
BEJICHUU M aKTyaJIU3aI[iH
MH(OPMAIIMOHHBIX 0a3 JaHHBIX.

YMenusd:
BBHITIONHATH OOHOBJIEHHE HHPOpPMAITNH B 6a3ax
JAHHBIX;

3HaHUA:
BU/IBI ¥ TIPaBUJIa IIOCTPOEHUS 3aIpPOCOB K Oazam
JIAHHBIX.

1.3. O0beM BpeMeHH Ha 0CBOEHHE MPOrPaMMBbI:

KoanuecrBo
HanMeHnoBanue NpaKTHKH
4acoB

VI1.01.01 YueGHast mpakTHKa 144
MJIK.01.01 BsinmonHeHue paboThl O MOATOTOBKE U 00paboTKe 90
TaHHBIX Pa3IMYHBIX (OPMATOB

MJIK.01.02 ManunynupoBaHue JaHHBIMU U (GOPMUPOBAHKE 90
3armpocoB K 0a3e JaHHBIX

IIpomexxyrounass arrecranus y4deOHoil mnpaxkruke YII.0O1.01
MOJITOTOBKH NpoBOJUTCA B (hopMe audepeHIIMPOBAHHOIO 3a4eTa Ha OCHOBE OT3bIBA M OLIEHKH

B (opme mnpakTHIecKoit



PYKOBOAWTENS TPAKTHKH, BBIIOJIHEHHOTO OOYyYaromIMMCS 3a/JaHHs, KAauyecTBa IPE/ICTABICHHBIX B
OTYeTe MaTepUaIOB, COOpPAHHBIX U 00PaOOTAHHBIX O0YJAIOIIUMCS B IEPUOJT y4eOHOW MPAKTUKY.

2. CTPYKTYPA U COAEP)XAHMUE YI1.01.01 YYEBHAS TIPAKTUKA

2.1. TemaTn4eckuii iIaH yuyeoHoi npakruku YII. 01.01 YI1.01.01

Kon HaumenoBanue KosmuyectBo| Buabl pador Haumenoanue| Koa
npogeccHoHAILHBIX |  pa3/1eJioB 4acoB, TeM |MYec
KOMIIeTeHIIH yueOHoi BCEro Y4€eOH | TBO
npakruku IIM oi qaco
NPAaKT | B 110
HKH |[TeMa
M
K 1.1-TIK 1.4 VILO1 36 X X
YueOHasi mpakTHKa




Kopa HanmeHoBaHue Konunuects Buabl pabot HanmeHoBaHWe Tem y4ebHOM NPaKTUKK Konny
npodec | pasgenos 0 4acos, e- CTBO
CMOHan | yyebHoM BCEro Yyacos
bHbIX | NpaKTuKKM MMM no
Komnet Temam
eHuuin
1 2 3 4 5 6
NK1.1 | NM.01. 144 144
NK1.2 | OdopmneHue u
MK 1.3 | KOMNOHOBKA
NK1.4 | TexHnyeckom
MK15 | gokymeHTaumm
MK16 | MOK.01.01 144 1. MoakntoveHue Tema 1.1. HacTpolika pyHKLMOHMPOBAHMNA N NOAKNHOUYEHNS 6
NMK1.7 | OdopmneHue n KabenbHow cucTeMbl | nepco-
KOMMOHOBKaA nepcoHanbHOro Ha/IbHOTrO KOMMbtOTEpPA
TEXHUYECKOM KomnbloTepa, TpeboBaHMAa TexHWKM HesonacHocTM npu pabote B
OOKYMEHTaLMn nepudepunitHoro n | KabuHete UMHPOPMATUKU. WHCTPYKTaXK NO  TEXHUKMK
MYNbTH- MeaunHOro | 6esonacHocTu. O3HaKOMAEHME C coaepKaHnem yyebHom
obopypoBaHua NPaKTUKKU. WM3yyeHrMe annapaTHbIX WM NPOrpaMMHbIX
2. Beog nHpopmaumm B MK. XapPaKTEPUCTUK NEPCOHANIbHOTO KOMMbOTEPA, BUAOM
CKaHMpoOBaHue, nepudepuitHoOro U MyabTMMegMMHOrO 0bopyaoBaHMA B
obpaboTka M | yuebHOM KabuHeTe. [loagKNOYEHME UM HACTPOWMKa
pacno3HaBaHue napameTpos bYHKUMOHNPOBaHMA NepcoHaNbHOro
OOKYMEHTOB. KomnbloTepa, nepudepunHoro u MyabTUMELUAHOIO
4. Pacneuvatka, obopynoBaHuAa. BepeHue OTYETHOM U TEXHUYECKOM
KonMpoBaHue M | AOKYMEHTauuu
TUpa*kuposaHue Tema 1.2. Beoa nHdopmaumu B MNMK. CKaHMpoBaHue, 6
AOKYMEHTOB. 06paboTKa 1 pacno3HaBaHWe LOKYMEHTOB.
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5. BbinonHeHne ¢oto U
BUAEO- CbEMKM
nepegaya MHpopmaumm
Ha nepcoHanbHbIM
KomnbtoTep.

6. Hactpoiika n pabota s OC
Windows

7. OcyuwectBneHue
HaBUrauum nNo pecypcam
cetTu  WHTepHeT  AnA
N3yyeHus
cneunann3npoBaHHbIX
nporpamm  peaakTopos
ans paboTbl C
MYNbTUMEONIAHBIM
KOHTEHTOM

8. Beog wHbopmauum un
pefaKTUpoBaHWeE B

9. TEKCTOBOM Mpoueccope
MS Word

Beog  umdpoBon  aHanoroBon  MHopmauum B
NepcoHanbHbIA KOMMbIOTEP C OYMarKHbIX M CbEMHbIX
Hocutenen; [epeBos aHanoroBon uWHPopmaummn B
undpoByo, NyTem CKaHWUPOBAHMA, pPaCNO3HABAHWMS,
COXpaHEeHUA [OKYMEHTOB B Heobxoaumom dopmare.
CKaHMpoBaHue NPO3payYHbIX n HenpPoO3paYHbIX
opurnHanos. O6paboTKa [OKYMEHTOB B Pa3/INYHbIX
pefakTopax, KoHBepTUpPOBaHMeE Gannos.

Tema 1.3. PacneyaTtka, KONMPOBaHWE U TUPAXKMPOBAHWE
OOKY- MEHTOB.

MoaroToBka AOKYMEHTOB K TUPAXKMPOBAHMUIO.
BbinonHeHne pacneyaTku, KONUPOBaHUA Z
TUPAXKMPOBAHMA [OOKYMEHTOB Ha MPUHTEPE U APYIUX
nepudepuiiHbIX YCTPOWCTBAX BblBOAA. PacneuyaTka Ha
M®Y, KONMPOBaHUE U TUPAKUPOBAHUE LOKYMEHTOB Ha
CbeMHble HOCUTENN

nHbopmMaumn.

10. BBog uvHbopmauum U
pefakTMpoBaHue B

11. TabanyHom npoueccope
MS Excel

12. CozpgaHue n
BOCnpousseaeHne
npeseHTauni

13. Co3paHne n obpaboTka
n306parkeHn B

Tema 1.4. BbinonHeHMe $OTO M BUAEOCHEMKM Nepesaya
MHOOPMALMM HA NEePCOHANbHbIN KOMNblOTEP.

MoarotoBka poToannapata M BUAEOKaMepPbl K CbeMKe,
YCTaHOBKa KapT NamATu, AaTbl U BpeMeHW, Bblbop pexmma
CbeMOoK. Bbibop 06beKTOB CbeMKU. BbiNoHEHME CHEMKN U
nepegayva UMPppPoBbIX N306pakeHnin ¢ GoTo- n
BMAEOKAMepbl HAa NePCOHA/IbHbIN KOMMNbtOTEP.
CTpYKTypMpOBaHHOE XpaHeHne NHPOPMaL UK.

Tema 1.5. Hactpoiika n pabota B8 OC Windows
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rpaduyeckom pacTpoBom
pepaktope Gimp

14. Co3gaHne n ob6paboTKa
n3ob6parkeHni B
rpadpuyeckom BEKTOP-
Hom pegakTope InksCape

15. CosgaHne u obpaboTka
TPEXMepHON rpadukn B
nporpamme 3DBlender

HacTpoilka OCHOBHbIX KOMMOHEHTOB OMEepPaLNOHHOM
cMcTeMbl M MNpoO- rpamm  pedakTopoB. Pabota ¢
onepaunoHHOM cpenoi Windows. HacTtpoiika
No/ab30BaTe/IbCKOro nHtepdelica Windows.
JemoHcTpauma yctaHoskn OC Windows. Pabota ¢
danamm  gaHHbIX  (KOMMpoBaHMeE, nNepemelleHue,
co3sgaHue, yaaneHve $alinoB M ManoK) Ha NIOKasbHbIX,
CbEMHbIX 3aMOMMHAOWMX YCTPOMCTBAX, @ TaK¥Ke AMCKaXxX
NIOKaNbHOM ceTn n B MIHTepHeTe.

16. KoHBepTMpoBaHue Tema 1.6. N3yyeHune n nonck MHGopmMaLUumn B UHTEPHETE 6
ayamo daiinos B
pa3nuyHble dopmarol,
3KCcnopTa 1 umnopTa ¢annos
B MPOTPaMMBI PEAAKTOPBI. MN3yyeHune, NOUCK N aHann3 uHpopmaumm B rnobanbHom
cetm  WUHTepHeT. CoxpaHeHne uHPoOpmMaumm  ana
AanbHenwen pabotbl. KoHBepTMpoBaHWe  ¢annos.
TupaxuposaHue MHbOPMALUMN. OcywecTBneHune
HaBUrauum no pecypcam cetu MHTepHeT Ana nsyyvyeHus
CNeunann3npoBaHHbIX MNPOrpaMm  pPeaakTopoB  AnA
paboTbl C MyIbTUMEANNHBIM KOHTEHTOM
Tema 1.7. PaboTta B8 MS Word 22

Co3paHve TEeKCTOBbIX [OOKYMEHTOB, ¢dopmaTupoBaHue
OOKYMEHTOB, npoBepKa opdorpadun. CosgaHue #
dopmatmpoBaHMe TabnauL, B TEKCTOBOM peaaKTope.
Mcnonb3oBaHWe pacyeTHbIX QYHKUMM B Tabauuax wu
NoCTpoeHMe gnarpamm un rpadmKoB. BcTaBKa B TEKCTOBbIM

OOKYMEHT rpaduyecknx obbektoB u3  ¢daiinoB w
6ubnnotekn. CosgaHMe W HACTPOMKa rpaduuecKkux
OOBbEKTOB  CpeacTBaMM  TEKCTOBbIX  PEAAKTOPOB.

Mcnonb3oBaHME CHOCOK, YyKasaTesnel W 3aKkNagok B
TEKCTOBbIX AOKymeHTax. Co3ZaHMe MHOroCTPaHMYHOro
TEKCTOBOrO OOKYMeHTa. dopmaTtupoBaHue
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MHOFOCTPAHMYHOIO TEKCTOBOro [AOKYMEHTa, CO3AaHue
OrNaBNEHUM U F1I0CCapUEB.

Tema 1.8. Pabota 8 MS Excel

Co3paHue n popmatnpoBaHme Tabauu, B TabMYHbIX
npoueccopax. UcnonbsoBaHme Gopmyn B pacyeTHbIX
onepaumax ¢ 4aHHbIMM TabauL, N03aZaHHbIM YCNOBUAM.
Mcnonb3oBaHue QyHKLMI B pacyeTHbIX Onepaumax c
[AaHHbIMM TabML, NO 3a4aHHbIM ycnoBMAM. MocTpoeHme
Anarpamm u rpaduKkoBs No TabANYHBIM SAaHHbIM.
CopTupoBKa, GunbTpaLma AaHHbIX. MOArOTOBKA K Neyaty,
BbIBOA, Ha nevaTb. Co34aHne cBOAHbIX Tabaul, no
3a4aHHbIM YC/I0BUAM.

24

Tema 1.9. PaboTa c npeseHTaumnamm

Co3pgaHve My/IbTUMEANNHbBIX NPEe3eHTaLNM N3 UCXOAHbIX
ayamo, BU3yasbHbIX U MY/JbTUMEAUAHBIX KOMMOHEHTOB.
Mcnonb3oBaHMe meamna- NpoeKTopa ANA AEeMOHCTPaLum
COAEPKMMOrO 3KpaHHbIX GOpPM € MEepPCOHaNbHOro
KOMMbIOTEPA;

Tema 1.10. PaboTa B pacTpoBOM rpadmMyeckom pegaktope

O6paboTKka BM3ya/NbHOTO  KOHTEHTA  CcpeacTBaMM
rpadmyeckmx  pepaktopos. Pabota ¢ rotoBbim
pacTpoBbiM M306parkeHnem. Co3gaHne
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HaanNuUcKM No  3agaHHbiM  ycnosuam. CospaHue
pacTpoBOro u3obpaxkeHua No 33a[aHHbIM  YCNOBUAM.
Pabota C€ KMCTAMM NO  3aZ4aHHbIM  YCNOBUAM.
Mcnonb3oBaHve GUALTPOB MPWU CO34aHUU PACTPOBOrO
n3obpaxkeHua. PaboTa co cnosmu.

Co3paHue n peaakTMpoBaHune rpadpmyecknx o6 bLEKTOB.
MOoHTa) B pacTpoBOM rpaduKe nNo 3aaHHbIM YC/TIOBUSIM.
Co3paHume Konnaxa s

pacTpoBoi rpadmKe no 3agaHHbim ycnosuam. CozgaHue
cnang-woy.

Tema 1.11. PaboTa B BEKTOPHOM rpadpuyeckom peaakrope

O6paboTKa BU3yanbHOro KOHTEHTa CpeACcTBaAMM
rpapuyeckmx pegaktopos. Co3gaHne NPUMUTUBOB U
reomeTpuyeckunx opuryp. PegaktmpoBaHue n3obparkeHuni.
MMmnopTupoBaHWe M 3KCNOPTUPOBAHUE rpadUyecKnx
daiinos.

dopmupoBaHue 1 obpaboTka ¢uryp. HanoxeHue n
pacnblieHne n3obpaxeHnin. 3aamnska u obsoakKa
ob6bekTa. O6beanHeHMe 06BEKTOB M TPaHCPOpmMaLma
ob6bekToB. Co3gaHune apdekToB. BBOA TEKCTA.
Onepauum opopmneHuns. PopmaTmMpoBaHmMe TEKCTA.
Co3zpaHue norotuna.

Tema 1.12. PaboTa B pefakTope TpeXmepHOM rpadpuKkm

MN3yyeHne nHTepderica nporpammol TPEXMEPHOM rpaduUKu.

Ynpasne Hue cueHon. Co3agaHne n obpaboTka 06beKToB.
Co3paHue cCeToYHbIX oaenen.

Pabota c moguduraTopamm. CeTouHble Mogenun un
moauduKaTopsl.
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Co3pgaHue nnaTuHbl. PaboTa c Tenamu BpalleHus,
MmaTepuanamm, TeKCTypamu. BoinonHeHne peHgepuHra.
CosgaHune aHMmauun.

Tema 1.13. KoHBepTupoBaHue dannos

MN3yyeHne nporpamm no matepuanam cetm MHTepHeT gns
KOHBEPTUpPOBaHMA Ppannos ¢ LMdpoBon MHGopMaLme.
CoxpaHeHWe NporpaMmm KOHBEPTOPOB Ha NMEPCOHANbHOM
KomnbtoTepe. PaboTta B nporpammax no
KOHBEpPTMPOBaHUIO. CTPYKTYPUPOBAHHOE COXPaHEHME
daiinos ¢ umdpposoit HGopMmaumen.

Tema 1.14. PaboTa ¢ MyNbTUMEANNHBIM KOHTEHTOM M
MyAbTUMEANHBIM 060pyA0BaHMEM

KomnnekcHasa paboTta c MynbTMMeANIMHBIM KOHTEHTOM Ha
nepcoHaNbHOM KomMnbloTepe. Ncnonb3oBaHue
MyNAbTUMEAMA-NPOEKTOPA ana OEMOHCTpaLum
COAEPHKMMOT0 3KPaHHbIX Gopm.

Tema 1.15. BBoa 1 peaakTUpoBaHMe ayanomHpopmaLmm

Beog ayamMonHbopmaumm B NePCOHaNbHbIA KOMMNbIOTEP C
MOMOLLbIO MyNbTUMEANNHOrO 060pyA0BaAHMUA.
CoxpaHeHue aygmonHpopmaumu B MK. YcTaHoBKa
3BYKOBbIX PEAAKTOPOB Ha MepPCOHa/bHbIN KOMMbIOTEP.

Tema 1.16. BocnpounsBeaeHue aygmnmo KOHTEHTa

BocnpowusseseHune ayamo KOHTeHTa U megma dainos
cpencTBamu

MepcoHaIbHOro KOMMbOTEPA U MYNbTUMEANNHOTO
o0bopynoBaHMA. KoppeKTUpOoBKa 3BYKOBOTO
BOCMPOM3BEAEHMSA, HACTPOWNKA 3BYKa

Tema 1.17. BBoA v peaakTMpoBaHue BMAEO MHbOPMALMM

12
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MoaroToBKa BM3yasibHOrO KOHTEHTA AN1A PeAAKTUPOBAHUA.

O6paboTka BU3yasibHOro KOHTEeHTa U meanadannos
cpeacTBaMm BUAEO-pPeaaKTopoB. HanoxKeHne TEKCTOB,
3¢ deKTOB, HACTPOMKA BPEMEHMN.

Tema 1.18. PaboTa co cnana-woy

MoaroToBKa MCXOAHOrO MaTepuana AnA Cnang-woy.
YcTaHOBKa 1 n3yyeHue nHtepderica nporpammHoro
obecneveHunna ana cosgaHua cnang-woy. CosgaHue
CNang-Wwoy 13 UCXOA4HbIX ayaAno, BU3yasbHbIX U
MYAbTUMEANMHbBIX KOMNOHEHTOB. HanoxeHne
adpPeKTOB, Nepexonos, TUTPOB.

Tema 1.19. O6paboTKa MyNbTUMEANMHOTO KOHTEHTA

10

KomnnekcHasa paboTa ¢ MyIbTUMEANIAHBIM KOHTEHTOM.
MoarotoBKa

ncxogHom nHpopmaummn ana pabotbl. 06paboTKa ayano,
BM3Ya/IbHOrO KOHTEHTa U Meauna $annoB cpeacTBamum
3BYKOBbIX, FPadUyeCcKux 1

BMAE0-PEAAKTOPOB.

Co3paaHve BUAEOPOINMKOB, MPEe3eHTaLMI, Clang-Lwoy,
meana ¢annos 1 Apyrom NTOroBor NPoAyKLMnN 13
NCXOAHbIX ayAMO0, BU3YaNbHbIX U MyNbTUMEANMHBIX
KOMMNOHEeHTOB. Bocnpoun3seaeHne ayano, BU3yasbHOro
KOHTEHTa U Mmegua $palinoB cpeacTBaMu NePCOHaANbHOTO
KOMMNbOTEPA U MyNbTUMEANIAHOTO 060pyA0BaHMS.
[emMOoHCTpauma coaepKMMOoro ¢ UCNoIb30BaHNEM
My/NbTUMEAMA NPOEKTOPA.

3ayeTHOe 334aHue
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3. YciaoBus peau3anMu NPOrpaMMbl y4e0HOH NPAKTHKH

3.1. TpeGoBaHus K YCJIOBUSM NPOBeAeHUs Y4eOHOH NPAKTUKY :

Peamuzarmuss VI1.01.01  YueOGnas mnpaktuka mnpodeccrmonamsHoro wmoayns I[IM.O1
JIOKyMEHTUpOBaHHE XO3SHCTBEHHBIX OINEpallMii W BEACHHWE OYXTalTepCKOro y4yeTa aKTHBOB
OpraHM3aliy MpeAnoiaraeT Haauuue Jaboparopun: yuedHas Oyxrairepus

O6opynoBanue naboparopun «Y4ueOHast OyXranTepus»:

- CTOJEI — 14 mT.,

- CTYJbs - 28 MIT.,

- CTOJI ¥ CTYJI Ipenoiasaresns — | mr.,

- TpuOyHa — 1 mmiT.,

- Jocka MenoBast — 1 mir.,

- KomnelotepusupoBanHoe pabouee MeCTO IpernoaaBaress ¢ JOCTYIIOM B MHTEPHET U
IPEIYCTaHOBJIEHHBIM JIMIIEH3UOHHBIM IPOTPAMMHBIM 00ECTIEYCHUEM

- KomnerotepusupoBanHblie paboure MecTa 00y4Jarouuxcs; MpoeKTop;

- KommuiekT MynbTuMeIuitHOro 060pyA0BaHuUs;

- «1C: Ilpennpusitue» pen. 8.3.

MHTEPAKTUBHAs I0CKA B KOMIUIEKTE C IPOEKTOpOoM — | 1mT.

y4eOHO-HaTJIsHbIe TOCOOUSI - B DJIEKTPOHHOM BUJIE,

JIunieH3snoHHoe IIPOrpaMMHOE obecrieyeHue:
- Microsoft Windows (JInmien3us Ne 60290784), 6eccpounas

- Microsoft Office (JIuensus Ne 60127446), 6eccpounast

- ABBY Fine Reader (munensus Ne FCRP-1100-1002-3937), 6eccpounas

- Calculate Linux (Baecén B EPPII ITpukazom Munkomcssizu Ne665 ot 30.11.2018-2020),
OeccpouHas

- Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

- Kaspersky Endpoint Security (JIutiensus Ne 1CE2-230131-040105-990-2679), ¢ 31.01.2023
no 03.03.2025 1.

Metoauyeckue MaTepuaibl MO KypCcy MWUCHUIUIMHBI (BKJIIOYash DJIEKTPOHHBIEC): KOMIUIEKT
y4eOHO-HarJISJHbIX, KOHTPOJIbHO-TPEHUPOBOYHBIX YUEOHBIX OCOOMI, METOJUYECKHE YKA3aHUS IS
CTYJEHTOB MO MOATOTOBKE K MPAKTUYECKUM 3aHATHSAM, DJIEKTPOHHBIE KOMIUIEKT OJaHKOB

JeKIapalyil ¥ pacueToB 110 HAJIOTaM U B3HOCaM, U JIp.

VYyeOnas npaktuka npoBoautcs B KUI'Y, B LlenTpe nHpopmannoHHbIX TEXHOJIOTUH (Ayautopua Ne
105)

ObopynoBanue y4eOHOTo kKaOWHETa W pabounx MecT KaOuHeTra «YueOHas OyXraiTepus»:
KommiekT 0:1aHKOB EPBUYHBIX IOKYMEHTOB;

KoMIuiexT ¢popMm ydeTHBIX perucTpos;

Kommekt OyxranTepckoil 0OT4ETHOCTH opraHu3anuy; KoMmmiekT njiaHa c4eros;

COopHUK 3a/1a4 CUTYyallUii, TECTOBBIX 3aJIaHUM;

Kommiekt yueOGHO-MeTOANYECKON JOKYMEHTAIHH.

3.2. O0mue TpedoBaHus K opranusauuu yuyeOnou npakruku YII1.01.01.

VI1.01.01 YueGHast mpakTuKa MPOBOAUTCS 00OPa30BaTEIBHBIM YUPEKICHUEM MPH OCBOCHUU
obyvarorumMucs npodecCHOHANBHBIX KommeTeHnuii B pamkax I[IM.01 [lokymeHTHpoBaHuE
XO3SIMCTBEHHBIX ONEpaluii U BeJleHHe OyXTraJTepcKOro yuyeTa akTHBOB OpraHH3allMy U pearu3yercs
KOHIEHTPUPOBAHHO

VI1.01.01 YyeGHast mpakTuKa MPOBOAMUTCS MOCIE 3aBEPIICHHUS TEOPETUUECKOTO 00yUeHHS IO
npodeccuornaibHoMy Moxayito [IM.01 JlokymeHTHpOBaHWE XO3AWCTBEHHBIX OIEpaIuii U BeACHHUE
OyXraJTepcKoro yuera akTHBOB OpraHU3allHH.



Obs3arenbHbM ycinoBueM gomycka K YIL.01.01 YueOnas mnpakThka SBISIETCS OCBOCHHE
MJIK.01.01 TIpakTudeckue OCHOBBI OyXrajaTEpCKOTO y4deTa aKTHBOB OpPTaHU3AIlUU IS TOJYYCHHS
NEPBUYHBIX MPO(PECCHOHATBHBIX HAaBBIKOB B paMmkax mpodeccuoHambHoro wmonyias I[IM.O1
JIoKyMeHTUpOBaHHE XO3AWCTBEHHBIX ONEpaluii U BeACHHE OyXraJTepcKOro yuera aKTHBOB
OpraHu3aluu

VII1.01.01 YuebHast mpaKkTUKa IPOBOJUTCS B yUeOHOM OyXTanTepu.

VI1.01.01 YueOnas mpakTiKa MpOBOAUTCS B POpPME MPAKTUIECKOM MOATOTOBKH.

PykoBomutenem YII.01.01 YueOGHas mpakTuka OT y4eOHOTO 3aBEICHHS pa3padaThIBacTCs H
BBIJIACTCSA OOYYAIOUIMMCS 33JaHue, B KOTOPOM IPHBOIMTCS KOHKPETHBIM IepedeHb MOJUIekKaIIUuX
OCBOGHHIO U Pa3pabOTKe 3a/1a4/BOMPOCOB M0 MPOPECCHOHATHBHOMY MOAYJIIO.

®dopma OTUETHOCTH: THEBHUK ITPAKTUKH, OTYET I10 MPAKTHUKE.

®opma oreHkH — nudpepeHIupPOBaHHBIH 3aueT.

3.3.  KaapoBoe obecnieueHne 00pa3oBaTeILHOTO Mpomecca

PykoBoacTBO y4eOHOW NPAKTUKOW OCYIICCTBISIOT MPENOJaBaTeId MEKIUCIMIUIMHAPHBIX
KYPCOB.

[IpenomaBaTenn AOHKHBI MMETH BbICIIEE MPOPECCHOHAIBHOE OOpa3oBaHHE MO MPOGUITIO
CIEIUAIEHOCTH, TTPOXOIUTH 005S3aTENBHYIO CTAXKHPOBKY B MPOPMIBHBIX OpraHU3aIusaX He pexke 1-ro
pasa B 3 roja.

4, UudopMannoHHoe odecnievyeHue peain3anum MporpaMmmMbl

4.1. OcHOBHbIE MeYATHbIE U YJIEKTPOHHbIE HU3IaHUSA

1. bemnam B.IO. UH(pOpMamoHHO-KOMMYHUKAITMOHHBIE TEXHOJIOTUU: YI€OHO-METOAMYECKOE
noco6ue ams CIIO / benam B.1O., CannaeBa A.A. — Capatos, Mocksa: [IpodobpazoBanue,
At Ilm Ap Menua, 2021. — 72 ¢. — ISBN 978-5-4488-1363-4, 978-5-4497-1401-5. —
Tekcr: 3JE€KTPOHHBIN / IPR SMART: [caliT]. — URL:
https://www.iprbookshop.ru/111182.html

2. Cawmyiinos, C. B. Undopmannonnsie Texnonoruu. OcHoBsl padotsl B MS Word u Excel :
yuebHoe nocobue s CITO / C. B. Camyiinos, C. B. CamyiinoBa. — CaparoB, Mocksa:
[Tpodobpazosanue, Aii [Tu Ap Menna, 2023. — 96 ¢. — ISBN 978-5-4488-1585-0, 978-5-
4497-1972-0. — Texct: snexTpoHHbI // LludpoBoit obpazoBatensHBI pecypc IPR
SMART: [caiit]. — URL.: https://www.iprbookshop.ru/126617.html

3. bypnaesa, O. I'. O6paboTka u npeacrasieHue aHnHeIx B MS Excel : yuebHOe mocobue s
cno / D. I'. bypnaesa, C. H. Jleopa. — 2-¢ usn., crep. — Cankr-IlerepOypr : Jlanb, 2022.
— 156 ¢. — ISBN 978-5-8114-8951-0. — TekcT : 31eKTpoHHbIi // JlaHb : 371eKTpOHHO-
oubmoteunas cucrema. — URL: https://e.lanbook.com/book/185903

4. TpymkoB, A. C. Craructuueckas o0paborka uHpopmanuu. OCHOBBI TEOpUU U
KOMITHIOTEPHBIN PAaKTUKYM : yaeOHoe mocobue mis cro / A. C. TpymkoB. — 2-e 3., cTep.
— Camnkr-IlerepOypr : Jlanp, 2021. — 152 c¢. — ISBN 978-5-8114-6785-3. — TekcT :
ANEeKTpoHHBIN //  Jlaub  :  2NeKTpoOHHO-OMONMMoTeunass  cucrema. —  URL:
https://e.lanbook.com/book/152664

5. Kypasnes, A. E. Undopmatuxka. [Ipaktukym B cpene Microsoft Office 2016/2019 / A. E.
XKypasneB. — 4-e uzf., crep. — Caunkr-IlerepOypr : Jlans, 2023. — 124 c. — ISBN 978-
5-507-45697-0. — Tekcrt : 2y1eKTpoHHBIH // JIaHb : 3IeKTPOHHO-OMOIHOTEYHAS CUCTEMA. —
URL.: https://e.lanbook.com/book/279833

4.2. lonoTHUTE/bHbIE HCTOYHUKH
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https://www.iprbookshop.ru/126617.html
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https://e.lanbook.com/book/279833

1. I'pomeB A.C. OcHOBBI paboThI ¢ 0a3amu naHHBIX: yuebHoe mocoodue ans CIIO / I'pomes A.C.
— Caparos: IIpodo6pazoBanue, 2021. — 255 ¢. — ISBN 978-5-4488-1006-0. — TekcT:
anektpoHHbi // IPR SMART: [caiit]. — URL.: https://www.iprbookshop.ru/102199.html

2. OdwunuansHbiii cailT MuHHCTEpCTBa 00pa3oBanus U Hayku Poccuiickoit deneparum-
http://www.mon.gov.ru

How

http://window.edu.ru

ISl

Ddenepanbublil mopran "Poccuiickoe oopazosanue-http://edu.ru
HNudopmanmonnas cucrema "EauHoe 0KHO J0cTyma K 00pa3oBaTebHBIM pecypcam''-

Enunas xomutexius udpoBbix 00pa3oBaTeibHbIX pecypcos-http://school-collection.edu.ru
denepanbHbIi HeHTp HHPOPMAIMOHHO-00pa30BaTeNIbHBIX pecypcos-http://fcior.edu.ru

7. broomxernsiit kogeke Poccuiickoit deneparuu ot 31.07.1998 N 145-D3 (aeiicTBytomas
penaxuus);

o

CnpaBouno-nipaBoBas cucrema «KoncynprantlLmrocy» — URL: http://www.consultant.ru —

9. CmpaBouno-npaBoBas cucrema «I"apant» — URL: http://www.garant.ru

10.
11.

http://edu.lcfresh.com/

Odunmanensiii cait «1C:IIpeanpusitue 8» — URL: https://v8.1c.ru/
Odummanpusiii caidt «1C:Ilpeanpusrue 8» mis yueOHbIX 3aBeaeHuit — URL:

5. KoHTpoJIb M OLleHKa pe3yJIbTATOB OCBOEHUS YUeOH O THCIUIIHHbI
KonTponb u onenka pesyibratoB ocBoeHus YII.01.01 YuebGHas mpakThka OCYyLIECTBIISETCA
PYKOBOJUTENEM MPAKTUKU B Ipoliecce NpoBeAeHUs yueOHbIX 3aHaTuil B pamkax YI1.01.01 YuebOnas

IIpaKTHKa

CaMOCTOATCIIBHOI'O

IPOrpaMMOi MPAKTUKH.

BBIITOJIHCHU A

00yJarOIUMUCs

3aIaHni,

IIPEyCMOTPEHHBIX

Pe3syabTarhl OcHOBHBIE NOKA3aTEJH OLICHKHU ®opMbI H METO/bI
(ocBoeHHBIE pesyabTara KOHTPOJIS U
npodeccuoHa/IbHbIE OLICHKH
KOMIIETEHIIHH)

IIK 1.1. BemonHATs BBOA KauectBo u IPaMOTHOCTb | - HakonuTeabHAas OLCHKA

U 00pabOTKy TEKCTOBBIX | HCIIOIb30BaHUS annapaTHOTO | pe3yyIbTATOB BBIIOMHCHHS

JAHHBIX obecrieyeHus, nepudepuitHbIX | pakrHdeckux paGoT Ha
YCTPOMCTB, OMEPALMOHHOM | yyeGHOI IIpaKTHKE
CHCTEMBI [EPCOHATIBHOTO

KOMITBIOTE€pPA M MYJIbTHUMETUNHOTO
00opyI0BaHUS.

- KauectBo pemenus
MPAKTUYECKUX 3aJaHUI

- OuneHka 3aIIUThI OTYETA
1o y4yeOHOM MmpaKTHukKe

MK 1.2. BeimonsasTh mpe-
oOpa3oBaHmHe JTAaHHBIX,
CBSI3aHHBIX c
U3MEHEHHSIMU CTPYKTYPBI
JTOKYMEHTOB

KauectBo m rpaMOTHOCTE BBOJa

U poBoit u aHaJI0roBOM1
nHpopMalud B TEPCOHAJBHBIN
KOMIIBIOTEP c pa3InYHBIX
HOCHTEIIEH.

- HaxkommrensHas oneHKa
PEe3yIbTATOB BHITIOJIHEHHUSI
MPAKTUYECKHUX padoT Ha
yueOHOM MpaKTHKe

- KauectBo pemenus
MPAKTUYECKUX 3aJaHUI

- OueHka 3aIIUThI OTYETA
1o y4yeOHOM MmpaKTHukKe
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K 1.3. BeoinonsaTs
pasMeTKy u
¢dbopmatupoBanue
JOKYMEHTOB  pa3JIMYHbIX
¢dopmatoB

KauectBo u rPaMOTHOCTb
MIOCJIEZI0BATEIHLHOTO
(dhopMaTupoBaHus JIOKYMEHTOB

pa3nu4HbIX (HOpMaATOB

- HaxkomnurenpHas orieHKa
PE3yNIbTAaTOB BHIMOTHEHUS
MPaKTUYECKHX paboT Ha
y4eOHOU IPAKTUKE

- KauectBo pemenus
MPAKTUYECKUX 3aJaHUI

= OlleHKa 3aIUThI OTUETA
0 y4eOHOM MPaKTHKE

IIK 1.4. KouBepTupoBaTh
aHAJIOrOBBIC  JaHHBIE B

nrudpoBbIe

KavecTBo m rpamoTHOCTH 00pa-
OOTKM ayIuo ¥ BH3YAJIIBHOTO KOH-
TEHTa CPE/IICTBAMHU 3BYKOBBIX, I'pa-
(uvecKux U BUACO- PEIAKTOPOB.

- HakonwurenbHas oLeHKa
PE3YJIbTaTOB BHIIOJTHCHHS
HPaKTUYECKHX padoT Ha
yueOHOI paKTUKe

- KauectBo pemieHus
MPAKTUYECKUX 3aaHUI

= OreHKa 3aIKThI OTYETA
110 y4eOHOM MpaKTUKe

IIK 1.5. Beimonauarts noxa-
TOTOBKY U(PPOBBIX
JTaHHBIX IS JdalibHEHIICH
00- paboTku u
apXMBUPOBAHUS

KadectBo moaroroBku 1udpo-
BBIX JaHHBIX IJI JajJbHEHIIer 00-
pabOTKH U apXUBHPOBAHUS.

HaxonurenbHas oneHKa
pE3yJIbTaTOB BBIIIOIHEHUS
NPaKTHYECKUX PabOT Ha
yueOHOM IpaKTHKe

KauectBo pemenus
HNPAKTUYECKHX 3a/1aHUI

O11eHKa 3aIUTEI OTYETA I10
yueOHOM MpaKTHKe

K 1.6. ®opmupoarb
3aMpochl Ui MOJy4YeHHUs
uH- ¢opmanmu B 0azax

KauectBo 1 rpaMoTHOCTH POpMHU-
POBaHUS 3aIPOCOB JJIS MOTYUYEHUS
nHpopMalMM M3 pa3IUuHbIX 0a3

HaxonurenbHas oneHka pe-
3yJIbTaTOB BBIMOJIHEHUS
MPaKTUYECKUX padoT HA

omepalnuu ¢ O0BEKTaMHU
0a3bl JaHHBIX

¢ uHpopManuell, Xpassuencs B
pa3nuyHbIX 0a3ax JaHHBIX.

JAHHBIX JAHHBIX. y4eOHOM PAaKTHKE
KauectBo pemenus
MPAKTUYECKUX 3aJaHUI
OneHka 3aluThl OTYETA 10
yueOHOH NMpaKTHKe

IIK 1.7. Bemonsats KayecTBO 1 rpaMOTHOCTb pabOTHI

- HakonuTenpHas olieHKa
pE3yJIbTaTOB BBIIOTHEHUS
MPaKTUYECKUX padoT Ha
yueOHOM IpaKTHKe

- KauectBo peuicHuAd
MPAaKTUYCCKUX 3aJaHui

= OrmeHka 3auTEl OTYETA
10 y4eOHOM MpaKTUKe

®opMbl M1 METOAbI KOHTPOJIA U OLEHKH Pe3yJbTAaTOB OOyYeHHUs JOJKHBI TIO3BOJISATH
MIPOBEPSATH Y 00YYAIOMINXCs HE TOJIBKO HAIMYKE MPO(heCcCHOHATLHBIX KOMIIETCHIIUN, HO U Pa3BUTHE
O0IITMX KOMIETEHITNN U 00€CTIEYNBAIOIINX UX YMECHH.




Pe3yabTaThl (0OCBOEHHBIE
0011Me KOMIIETEeHIINH)

OcCHOBHBIE IOKA3aTEJIN
OIIEHKH pe3yJibTara

DopMbI M METOBI
KOHTPOJISA M OLlEHKH

OK 01. Beibupats
CIIOCOOBI peICHUs 3a1a4
npodeccnoHaTbEHOM
NeSITeTbHOCTH,
MPUMEHUTEIBHO K Pa3INuHbIM

- OCBOEHHE
PO eCCHOHATBHBIX
KOMIICTCHITUM,

= ydyaCTu€ B CTYACHUYCCKUX

oJIMMIIMagax, KOHKYpCax

— HakonurenbHas orieHka
Pe3yIbTaTOB BHITTOJIHEHUS
MPaKTUYECKHUX PaboT Ha
y4eOHOIl paKkTHKe

- KavecTBO pemienus

KOHTEKCTaM. PO(heCCHOHATBHOTO IIPaKTUYECKUX 3aJaHUI
MacTepcTBa —  OueHka 3auThI
oT4yeTa Mo y4yeOHOM
IIPaKTUKE
OK 02. lcnonb3oBaTh - IPUMEHEHUE METOJ0B U - - HakomuTelbHas

COBpEMEHHBIE CPEACTBA O~
UCKa, aHAJIN3 U MHTepIpeTa-
U0 HGOpMauu 1 HHPOp-
MalyOHHBIE TEXHOJIOTHH B
poheCCHOHATILHOM e TeNb-
HOCTH JUTS BBIIIOJIHEHUS 3314
poheCCHOHATTLHOMN J1eATelNb-
HOCTH.

C1I0co00B penieHus npogeccro-

HaJIbHBIX 3aJ14a4 B obnactu Xpa-

HCHUS, IICPCaavun U HY6HI/IK3,L[I/II/I

nudposoit mHbOpMaIIU

OLICHKA PE3yJIbTaTOB
BBITIOJTHEHUS TIPAK- THYECKUX
pabot Ha yueOHOMH

MIPAKTHUKE

- KauectBo pemenus
MpaKk- THYECKUX 3aJaHUI

- OueHka 3alUThI OTYETA
10 y4yeOHOW NPaKTUKe

OK 03. [TnanupoBats u
peann30BbIBaTh COOCTBEHHOE
po(hecCuOHATILHOE U JINYHOCT-
HOE pa3BUTHE, IPEAIPUHUMA-
TEJIbCKYIO ICATEIBHOCTD B ITPO-
(beccuoHanbHOM cdepe, uc-
[10JIb30BaTh 3HAHUS MO (UHAH-
COBOI1 PaMOTHOCTH B pa3iiny-
HBIX JKU3HECHHBIX CHUTYaIHsX.

= pEeIICHUC CTaHAAPTHBIX U
HCCTAHIAPTHLIX 3aJa4 IIPpH IIpHU-

HATUU YIPABIECHYECKUX peIlIe-
HUN

= dHaJInM3 U KOPPCKOUA ACA-
TCIIBHOCTH

HakommrenpHas olieHKA
Pe3yIbTaTOB BHITTOJIHEHUS
MpaK- THYSCKUX paboT Ha
yaueOHOMU

MIPaKTUKE

KauectBo pemenns npak-
TUYECKUX 3aJaHnui
O1eHKa 3a1uThl 0TYeTa 110
y4eOHO! MpaKTHKe

OK 04. D¢ dexTrBHO B3a-
MMO/ICICTBOBATh U pabOTaTh B
KOJIJIEKTHBE U KOMaH/Ie.

- B3auMojeicTBUE ¢ paboTo-
JaTernemM

- B3aUMOJIENCTBHE B

YaroIMHUCs, IpeNogaBaTCIIsIMU

KO-
MaH/Ie, B3aUMOJICUCTBHE C 00Y-

—  HakonurenbHas oneHka
Pe3yIbTATOB BBITOJIHEHHS
Ipak- THYECKUX paboT Ha
yaeOHOMU

HpaKTHKe

- KauectBo pemenus
Hpak- THYECKUX 3aTaHui

—  OrmeHka 3alIUThI OTYETA
10 y4eOHO! IpaKTHKe

OK 05. OcymiecTBasTh
YCTHYIO U TUCBbMEHHYIO KOM-
MYHHKAITIO Ha TOCYIapCTBEH-
HOM sA3bIke Pocculickoit dene-
[paliy ¢ y4eToM 0COOCHHOCTEN
COLIMATILHOTO U KYJIBTYPHOTO
KOHTEKCTA.

- npumenenue [1K B obnactu

opraHuzanuu padoT, MmpHUMeHe-

HUU UHPOPMAIIMOHHO — KOMMY-
HUKAI[MOHHBIX TEXHOJIOTUH B

poeCCHOHAIBHOMN JIeATEeTHLHO-

CTH

- HaxonurenbHas oneHka
PE3YNbTATOB BHINOJHEHHUS
MpaK- THYECKUX paboT Ha
yueOHOU

TIPaKTUKE

- KauectBo pemenus
MpaK- TAYECKUX 3aJaHUI

- OneHka 3aiIuThl OTYETa
110 y4eOHOM MPaKTHKe




OK 06. [TposBiATE rpax-
NTAaHCKO-TIATPUOTHUYECKYIO I10-
3ULIMIO, JEMOHCTPHUPOBATH OCO-
3HAHHOE IOBE/ICHUE Ha OCHOBE
TPaTUIIMOHHBIX POCCHICKUX
TyXOBHO-HPABCTBEHHBIX LIE€H-
HOCTEH, B TOM YUCJIE C Y4ETOM
rapMOHU3ALUU MEXHALINO-
HAJIBHBIX U MEXPETUTHO3HBIX
OTHOILEHUH, IPUMEHSTh CTaH-
apThl aHTUKOPPYIITUOHHOTO
[IOBE/ICHUSL.

- pelIeHHe CUTYAI[MOHHBIX
3a7ad B paMKax Mpodeccuo-
HAITBHOTO MOJTYJISL.

- JIEMOHCTpauus OCO3HaH-
HOTI'O [TOBEJICHUE HA OCHOBE Tpa-
JIMIMOHHBIX OOlIeYeoBeye-
CKHX IIEHHOCTEH, B TOM YHCJIE C
Y4ETOM TapMOHU3AIMN MEKHA-
UOHATBHBIX U MEXKPEITUTHO3-
HBIX OTHOIIICHHH.

- YMEHHME IPUMEHSATH CTaH-
JIapThl  AHTUKOPPYMIIMOHHOTO
IOBCICHUS.

- HakonurenbHas orieHka
PE3yJIbTaTOB BBITOJIHEHUS
MPAKTUYECKUX paboT Ha
y4eOHOM MTpaKTHUKE

- KauecTtBo pemenus
MPAKTUYECKUX 3aJaHH

- Onenka 3aluThl OTYETa
1o y4eOHOU MPaKTUKE

OK 07. CopneiicTBOBaThH
COXPAHCHHIO OKPYKAIOIICH
CpEeIbl, PeCypCcoCOepeKCHHIO,
[IPUMEHSTh 3HaHHUS 00 U3MEHe-
HUHW KJIMMaTta, HpI/IHIII/IHI)I 66-
PSKIUBOTO MPOU3BOCTBA, -
(beKTHBHO JIEHCTBOBATh B UpPE3-
BbIYAIHBIX CUTYaIIHSIX.

- COIEUCTBYET COXPaHEHUIO
OKpYXalollel Cpelbl, pecypco-
cOepexeHHI0, IPUMEHSIET 3Ha-
HUs 00 UI3MEHEHHH KJInMara, oe-
peXIHMBO ¥ () (HEKTUBHO ACH-
CTBYET B UpE3BBIUAIHBIX CUTYa-
IVSIX.

- HaxonurenbHas oneHka
Pe3yAbTaTOB BBIITOJIHEHUS
IIpaKk- THYECKUX paboT Ha
yueOHOU

IPaKTUKE

- KauectBo pemenus
MpaKk- THYECKUX 3aJaHUI

- OueHka 3aiIuThl OTYETA
110 y4eOHOW PAKTHKE

OK 08. Vcnonb3oBaTh
cpencTBa GU3HIECKON KYJIIb-
TYPBI U1 COXPAHEHUS U YKPETI-
TICHUS 37J0POBbSI B ITPOIIECCE
NpoeCCUOHATILHOM JIeATEIb-
HOCTH U TIOJ|Iep>KaHMs HE00XO0-
JTIMOTO YPOBHST (PH3UYECKOM
M10/ITOTOBJICHHOCTH.

- Ucnonb3yer cpenctsa ¢u-
3UYECKOU KYJIbTYPHI I COXpa-
HEHUS U YKPEIICHUS 3/I0POBbs
B Ipo1iecce NpogecCuoHaIbHON
JEeSITeTbHOCTH

[J  HakonurenbpHas OLEHKa
Pe3yJIbTaTOB BbINOJIHEHUS
MPaKTHYECKHUX paboT Ha
yueOHOMU MPAKTUKE

—  KauectBo pemenus
MPAKTUYECKUX 3aJaHUI

- Onenka 3aMTHI OTYETa
10 y4eOHOM MPaKTHUKE

OK 09. ITonp30BaThCs
MpoQeCcCHOHAILHON
TOKYMEHTalMeW Ha
TOCYJaPCTBEHHOM U
MHOCTPAHHOM SI3bIKaX.

- Hcnonwsyer
npodheccnoHaTbHYIO
JIOKYMEHTALIUIO Ha
roCy/1apCTBEHHOM U
MHOCTPaHHOM SI3bIKax

(] HaxomnwurenbHas OLEHKa
Pe3yJIbTaTOB BHIMOJIHEHUS
NpaKkTUYECKUX paboT Ha
yueOHOM! MPaKTHUKE

—  KagecrtBo pemenns
MPAKTUYECKUX 3aJaHHUI

- Onenka 3auTHl OTYETa
10 y4eOHOM MPaKTHUKE

6. TpeGoBaHMsA K YCJI0BUSIM peau3auuu padoyeil NporpaMMbl AUCHHMILITUHBI

6.1.

O0mecucreMHbie TPeOOBAHUS

OnektpoHHas nHopmanmoHHo-o0pazoBatenbHas cpena PI'bOY BO «KUT'Y»
http://kchgu.ru - anpec opunmanbHOrO caiita yHUBEpCUTETA.

https://do.kchgu.ru - sanexTponnas uapopmannonHo-odpasoBarenbhas cpeaa KUI'Y.

DNEeKTPOHHO-OMOIMOTEUHBIE CUCTEMBI (3IEKTPOHHBIE OMOINOTEKN)



http://kchgu.ru/

YueOHbBIH 1o

HanmeHoBaHnme T0KyMEHTA ¢ yKa3aHHEM
PEKBH3HUTOB

Cpok neiicTBus

AOKYMEHTA

2024-2025
y4eOHbBIN TOA

ONeKTPOHHO-OMOINOTEUHAS cucrema 000
«3uanuymy». Jlorosop Ne 238 »6¢ ot 23.04.2024 T.
DnekTpoHHbIi afapec: https://znanium.com

ot 23.04.2024r.
10 23.04.2025r.

2024-2025
y4eOHBIN TOJ

DNIeKTPOHHO-OUOIMOTEeUHAS cucTema «JTaHbY.
Horosop Ne 36 ot 14.03.2024 1.

DnexkTponHbid agpec: https://e.lanbook.com

beccpounsrit

2024-2024 OnextponHas 6ubamoreka IOpaiit JoroBop Ne 25 ot ot 28.05.2024r.
y4eOHBIN TOJT 28.05.2024 r. 1o 28.05.2025r.
2024-2025 DNeKTPOHHO-OMOINOTEeUHAS cucremMa K4ry.
y4eOHBIN TOJ [Tomosxxenne 06 Db yTBep)IeHO YUEHBIM COBETOM OT BecepouHbiii
30.09.2015r. IIpotokomn Ne 1.
DnekTponubid agpec: http://lib.kchgu.ru
2024-2025 HammmonanpHast anextponHas oudimoreka (HOB).
y4eOHBIN TOJ Horosop Ne101/H3b/1391-1m ot 22. 02. 2023 1. Bbeccpounsiit
OnektponHsbii afapec: http://rusneb.ru
2024-2025 Hayunas 3JIEKTPOHHAs 6ubinoreka
y4eOHBIN TOA «ELIBRARY.RUy». JIuieH3uoHHOE cCoOrJIalleHHue Becepoumrit
Nel5646 or 21.10.2016 1.
DrexkTpoHHbId anpec: http://elibrary.ru
2024-2025 OnextpoHHbI pecype Polpred.comO630p CMU.
y4eOHBIN TOJ Cornamenue. becrinatHo. Bbeccpounsiii

DJeKTpOoHHBIN axpec: http://polpred.com

6.2. MaTepuajbHO-TeXHHYECKOE U YieOHO-MeToAu4ecKoe o0ecneyeHne TUCHUIIUHBI

OCHOBHOI'O

HaunMeHoBaHHe MOMeINIeHUIi 1Jis MPOBeeHUs] BCeX BHIOB y4eOHOI
NeATeJbHOCTH, NMPEeAyCMOTPEHHOH y4eOHBIM IJIAHOM, B TOM 4HCJe
MOMeINIeHUs VIS CAMOCTOAITEILHOMH PadoThl, ¢ YKa3aHHEM NepeuyHs
o0opynoBaHus,
HCMOJIb3YEMOro MPOrpaMMHOro odecreyeHus

Y4eOHO-HATJIAIHBIX  MOCOOMii |

Anpec

NOMeIeHuH s
MpOBeIeHUsI BCeX
BU/I0B y4eOHOI
AeATEeJIbHOCTH,
NpeIycCMOTPEHHO

Hu

Y4eOHBIM ILIAHOM



https://znanium.com/
https://e.lanbook.com/
http://lib.kchgu.ru/
http://rusneb.ru/
http://elibrary.ru/
http://polpred.com/

Aymutopus Ne - 506:

CTOJIbI KOMITbIOTEpPHBIE — 20 IT.,

cTyabs — 20 mr.,

CTOJI U CTYJI IpenojaBarens — | mir.,

TpubyHa — 1 mr.,

MeIoBast Jocka — 1 mrT.,

KoMmIbroTep — 20 mrT.

y4eOHO-HATIISIHBIE TIOCOOHS - B 3JICKTPOHHOM BHJIE.

JInieH3noHHOE MTPOrpaMMHOE oOecrieueHHe:

- Microsoft Windows (JIunensus Ne 60290784), 6eccpounas

- Microsoft Office (JIuuensus Ne 60127446), 6eccpounas

- ABBY Fine Reader (iurensust Ne FCRP-1100-1002-3937), 6eccpounast

- Calculate Linux (Buecéen B EPPII Ilpuka3zom MunkomcBsizu Ne665 o
30.11.2018-2020), 6eccpounas

- Google G Suite for Education (IC: 01ilp5u8), 6eccpounas

- Kaspersky Endpoint Security (JIunensuss Ne 1CE2-230131-040105-990-
2679), ¢ 31.01.2023 mo 03.03.2025

369200, Kapauaeso-
Uepkecckas
Pecniy6uinka, .
IKapayaeBck, yiI.
Ulenuna, 29. Yuebno-
lmabopaTOpHBIN
KOpITYC, 5 3TaX,
rmomemenue Ne 506,
JI0111a]Tb
rmomenieHus 57,9
KB.M.,

Hayunbrii 3ai1 (Ayautopust Ne 101):

ctoibl — 10 mT.,

cTysbs — 20 mr.,

KOMIbIOTEpOB — 10 mT.,

Hay4dHas nuteparypa — 231824 wr.,

yaeOHast 1 yueOHO-MeToAnuecKas qureparypa - 221860 mir.,
PIIEKTPOHHBIE PECYPCHI:

znanium.com,

e.lanbook.com,

eLibrary.ru,

kchgu.ru,

HanmonaneHas anekrponHas 6udnuoreka (HOB),

Polpred.com.

JInmeH3nOHHOE MTPOrpaMMHOE OOecTieueHHe:

- Microsoft Windows (JIutiersust Ne 60290784), 6eccpounas

- Microsoft Office (JIuuensus Ne 60127446), 6eccpounas

- ABBY Fine Reader (uriensus Ne FCRP-1100-1002-3937), 6eccpounas
- Calculate Linux (Baecén B EPPII [Tpukazom MunkomcBsizu Ne665 ot
30.11.2018-2020), Geccpounas

- Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

- Kaspersky Endpoint Security (JInuensus Ne 1CE2-230131-040105-990-
2679), ¢ 31.01.2023 mo 03.03.2025 r.

369200, KapauaeBo-
Uepkecckas
Pecriybnuka, T.
IKapaugaeBck, yiI.
Ulennna, 29. YueOHo-
mabopaTOpHBIii
Kopnyc, 1 sTax,
momemnienue Ne 101,
[I0MIa/1b
rmomenienus 41,4
KB.M.




KUI'Y, «lenTp MHPOPMALMOHHBIX TEXHOJIOT U

(Aymutopust Ne 105):

CcTOJBI — 15 mT.,

YTJIOBBIE CTOJBI — 2 TIT.,

CTyJbsl — 15 mr.,

KOMIbIOTEP — 15 1T,

MCTOYHUK Oecriepe0oifHoro nmuranus 15 mr.,

TpuOyHa — 1 mmiT.,

MenoBas Jjocka — 1 1miT.,

mkad-peranka —3 ImiT.,

kamepa Web Logitech Webcam Pro9000 (OEM)(USB2,0,1600*1200, 2Mpx,
Mukpodon) <960-000562> -1 miT.,

npoektop ViewSonic Proiector PJD 5453S —1 mir.,

kamepa BuneonaomoaeHuss HiWatch «DS —i214W4mm» (LAN, 1920*1080,
microSDXC) -2 mir.,

y4eOHO-HATIISIHBIE TOCOOHS - B 3JICKTPOHHOM BHJIE.

JInieH3nOHHOE MTPOrpaMMHOE 0OecrieueHHe:

- Microsoft Windows (JIutiersust Ne 60290784), 6eccpounas

- Microsoft Office (JIuuensus Ne 60127446), 6eccpounas

- ABBY Fine Reader (nuriensus Ne FCRP-1100-1002-3937), 6eccpounas
- Calculate Linux (Baecén B EPPII [Tpukazom MunkomcBsizu Ne665 ot
30.11.2018-2020), 6eccpounas

- Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

- Kaspersky Endpoint Security (JTumensus Ne 1CE2-230131-040105-990-
2679), ¢ 31.01.2023 mo 03.03.2025 .

369202, Kapauaeso-
Uepkecckas
Pecniy6uinka, .
IKapayaeBck, yiI.
Ulennna, 1. 29., 4
KopIyc, 1 aTax,
rmomemienue Ne 105,
rI0Ia1b
nomenieHus: 63
KB.M.

KUI'V, «lenTp nudposoii Tpancopmanuu odpazoBanuss» ([lomemenune No
204):

ctojbl — 10 mT.,

CTyJbsl — 26 T,

KOMIbIOTEp — 4 WIT.,

HOYTOYK — 2 IIT.,

MCTOYHUK OecriepeOoiHOro nuranus 2 mr.,

TpubyHa — 1 mr.,

MeJIoBas JIocka — 1 1miT.,

MHTEepaKTUBHAS NaHenb — 1 mT.,

Ha0Op CBETOBOTO 000PYI0BaHUS ISl BUIEOCHEMKH — | IIT.,

Bujcokamepa — 1 mr.,

JInmeH3nOHHOE MTPOrpaMMHOE 0OecTieueHHe:

- Microsoft Windows (JIunensust Ne 60290784), 6eccpounas

- Microsoft Office (JIumensus Ne 60127446), 6eccpounas

- ABBY Fine Reader (uriensus Ne FCRP-1100-1002-3937), 6eccpounas

- Calculate Linux (Buecén B EPPII Ilpuka3zom MunkomcBsizu Ne665 o
30.11.2018-2020), Geccpounas

- Google G Suite for Education (IC: 0111p5u8), 6eccpounas

- Kaspersky Endpoint Security (JIunensuss Ne 1CE2-230131-040105-990-
2679), ¢ 31.01.2023 o 03.03.2025 r

369202, Kapauaeso-
Uepkecckas
PecriyOmuka, T.
KapauaeBck, yi1.
Ulenuna, 1. 29.,
'YueOHo-
lmabopaTopHbIi
KOPILYC, 2 3TaXK,
rmomemnienue Ne 204,
MI0MIa/1b
MmoMenieHus: 52 KB.M.




[TomereHne 1151 caMOCTOSITEbHOM paboThl o0ydaronxcs (Aynutopust Ne
507):

cToJbl — 12 mT.,

CTyJbsl — 24 WT.,

TOCKa MeJoBas - IIT.,

HOYTOYKH C TIOJKTFOUEHHEM K HH(POPMAIIMOHHO TEIEKOMMYHUKAITMOHHOW
cetu «HTEpHET» U 00ECIICUCHHEM JIOCTYIA B JICKTPOHHYIO
MH(POPMAIIMOHHO-00pa30BaTEIbHYIO CpEely YHHUBEpCUTETa — 3 TIT.,
JInieH3noHHOE MTPOrpaMMHOE oOecrieueHHe:

- Microsoft Windows (JIumensus Ne 60290784), 6eccpounas

- Microsoft Office (JIuuensus Ne 60127446), 6eccpounas

- ABBY Fine Reader (iurensust Ne FCRP-1100-1002-3937), 6eccpounast
- Calculate Linux (Baecén B EPPII [Tpukazom MunkomcBsizu Ne665 ot
30.11.2018-2020), 6eccpounas

- Google G Suite for Education (IC: 01ilp5u8), 6eccpounas

- Kaspersky Endpoint Security (JIuensus Ne 1CE2-230131-040105-990-
2679), ¢ 31.01.2023 mo 03.03.2025 r.

369200, Kapauaeso-
Uepkecckas
Pecniy6uinka, .
IKapayaeBck, yiI.
Ulenuna, 29. Yuebno-
lmabopaTOpHBIN
KOpITYC, 5 3TaX,
rmomemenue Ne 507,
JI0111a]Tb
rmomemnieHus 18,5
KB.M.

4. OcobenHocTH peaan3aluy JUCHUUILIMHDI /I HHBAJIHIOB H JIMI COrPAHNYeHHBIMH

BO3MOKHOCTSIMH 310POBbS

Hus mun ¢ OB3 w/mmm ¢ wHBanmaHOCcThiO PIIJ[ paspabaTpiBaeTcsi Ha OCHOBaHHUU
«[Tonoxxenust 06 opranuzanuy 00pa3oBaTEILHOrO MpoLecca s 00y4eHUs] HHBAIUI0B U JIUI] C
OTPaHUYECHHBIMH BO3MOKHOCTSIMU 37I0POBBSI B (heZiepalibHOM TOCYJapCTBEHHOM OFOJKETHOM

o0pa3oBaTeNbHOM  YYpEXKJIEHHWU  BBICHIET0  00pazoBaHUs
roCyJapCTBEHHBIN YHUBEpCUTET UMEHU Y. [[. AnneBay.

5. IlpumepHbie 3a1aHusA:

1. Ilepssie ODBM Oblnu CO3/1aHHI ...
a) B 40-e roasr;
0) B 60-¢ romsr;
B) B 70-€ rompr;
r) B 80-€ rombL.

2. Kaxkoro Buia 3auBKH HE CYITIECTBYET?
a) T'paguentHas
0) PaBHOMepHas
B) Tekcrypoii
r) Kpackoii

«KapauaeBo-Uepkecckuii

3. Kommebrotep, noakiatoueHHbIN K IHTEpHET, 00s13aT€IbHO UMEET. ..

a) IP-ampec

0) Web-cepsep

B) JOMAIIHIOK Web-CTpaHuIy
I) JOMEHHOE MMs




3apakeHHe KOMIIBIOTEPHBIMU BUPYCAMU MOXKET MPOU30UTH B IIPOLIECCE ...
a) paboTsI ¢ daiinamu;
0) dopmarupoBaHus aUCKa;
B) BBIKJIFOUEHHS KOMIIBIOTEPA,;

) TeYaT Ha IIPUHTEPE.
['unepccbuiku Ha web - cTpaHuile MOTYT 00€CTIeYUTh MEPEXO. ..

d) TOJIBKO B IpesieNax JaHHOM web - cTpaHuIIbI
b) Tombko Ha web - cTpanuIBI JaHHOTO CepBepa
C) Ha mo6yro web - cTpaHHIly JaHHOTO pernoHa

d) ma mo6yto web - ctpanuny mo6oro ceppepa MuTepHeT
Kakoii IpOTOKOJI HCIOIb3yeTCs HOUYTOBBIME CEPBEPAMH I 0OMEHACOOOIICHUAME?

a) LDAP
b) FTP
C) SMTP

d) HTTP
CBs13b CJIOBA WU U300PAKEHUS C IPYTUM PECYpPCOM Ha3bIBAETCA ...

a) WEB-cTpanunei

b) T'unepccwuikoii;

C) WEB-caiitom.

d) URL
Hedopmarus n3obpaxeHus Ipyu U3MEHEHUH pa3Mepa pUCYHKA - OJMH W3HEA0CTATKOB!

d) BekTOpHOI rpaduKHu;

b) pacrposoii rpaduku
Mogewm - 370...

a) [IOYTOBAsI IPOTrpPaMMma;

b) ceresoit mporoxor;

C) cepsep Uurepuer;

d) Texmuueckoe ycrpoiicTpo.

10. DnekTponHas moura (e-mail) Mo3BoIIsET epeaBars ...

d) TONBbKO COOBIMIEHNUS

D) Tomeko daiimsr

C) cooOmenus u IpUIOKeHHbIE (Baiiibl
d) Buneo nzobpaxenue

BBIBEPUTE HECKOJIBKO BAPUAHTOB OTBETA
1. porpammHuOe 06eCTIEUEHNE IENTUTCS HA...

a) TPUKJIAIHOE;

0) cucTeMHOE;

B) MHCTPYMEHTAJIBHOE;
I') KOMIIbIOTEPHOE;

1) TIPOLIECCOPHOE.

2. YTo HE CTOUT BKJIIOYATH B OJICKTPOHHBIC COO6HI€HI/I$I, namMsTys 0 TOM, 4TO

MOJIABJISAIOIIEE UX OONBIMHCTBO TepenaeTcs mo HTepHeTy B Hezamm(ppoBaHHOM
BUIE?

a) CBOM NEPCOHAJBHBIC TaHHBIC

0) mpurnameHue Ha o0es

B) HMEHA U MapoJiv JOCTyIa

I) HOMepa KpeAUTHBIX KapTOUYeK

3. OyHKIUAMH rpagUUecKOro peaaKTopa ABJISHOTCS:



a) cozlaHue n300pakeHU;

0) XpaHEHHE KOJla H300paKCHHUS;

B) peIaKTUPOBAaHUE U300PAKCHHUIA,

I) TMPOCMOTP U BHIBOJ COJEPKUMOTO BUICOTIAMSTH.

4. Yxaxure IIporpaMMbI-apXHUBaTOPkI.
a) WinZip;
0) Word,;
B) WinRar;
r) WordArt;

n) Excel.

5. Web-cTtpanunusl umeror gpopmar (paciuupenue)...

a) *.txt
0) *.htm
B) *.doc
r) *.exe
) *.html

YCTAHOBUTE COOTBETCTBHUE
1. IlonGepuTe k 300paskeHuto 6Gpaysepa ero Ha3BaHUE:

1 2 3 4

A. B. C. D.

Opera InternetExplorer Mozilla-Firefox NetscapeBrowser

2.

1. CepBep /A. CornacoBaHHbIN HA0Op CTaHAAPTHBIX MPOTOKOJIOB, PEATU3YIOMINX
MX NPOrpaMMHO-aNNapaTHBIX CPEACTB, JOCTATOUYHBIN ISl TIOCTPOEHUS
KOMITBIOTEPHOU CETH U 00CTYKUBaHUS €€ MoJIb3oBaTenei

2. Pabouas cTanuus B. CnenuanbHblii KOMIIBIOTEP, KOTOPBIH NpeAHa3HAuYEH AJIs
yIaJIeHHOT0 3aIycKa MPUIJI0KEHUH, 00pabOTKH 3apOCcOB HA MOJTyUYEeHUE
rH(popManuu U3 0a3 TaHHBIX U 00ECTICYSHUS CBSA3HU C OOITUMU
BHEIIHUMH YCTPONCTBAMU

3. CereBas Texnosioruss  |C. OTo nHDOpMAIMOHHAS TEXHOJIOTHS PAaOOTHI B CETH, TIO3BOJISOIIAS
ITIOAsIM 00IIAaThCsl, ONIEPATUBHO MOJIy4aTh MH(OPMAIUIO U
0OMEHUBATHCS €10

4. ndopmarimoHHo- D. D10 nepcoHaNbHBIN KOMITBIOTEP, MO3BOJISTFOIINI TTOJIb30BAThHCS

KOMMYHUKAIIMOHHAs yCJIyT'aMH, IPEIOCTABIIIEMbIMH CEPBEPAMU

TEeXHOJIOTHS

3.
1. Bcemupnas nayruna WWW A. CenMaan3upoBaHHbIE CPEACTBA, TTO3BOJISIONIUE B
[pEaIbHOM BPEMEHHU OpraHU30BaTh OOIIEHNE OJIb30BaTeNIen
110 KaHaJlaM KOMIIBIOTEPHOU CBSI3H




KOTOPOI1 SIBJISIOTCSI THIIEPTEKCTOBBIE JJOKYMEHTBI

2. DnextpoHHas mouta e-mail B. Undopmannonnas cucrema, OCHOBHBIMU KOMITOHEHTaMH

3. [Tepenaua daitnos FTP C. Cuctema nepecbuIKd KOPPECTIOHICHIIUA MEKTY
[0JIb30BATEIISIMU B CETU

4. Tenexondepenuns UseNet D. Cucrema nepenaun 3J1eKTpOHHON HHPOPMALIUH,
MO3BOJISAIONIAS KQKIOMY TTOJIB30BATENIO CETH MOJyIUTh
[TOCTYII K IIpOrpaMMaM U JOKYMEHTaM, XpaHAIIUMCS Ha
YIQJICHHOM KOMITBIOTEpE

5. Cuctembl 0OLICHUS E. Cucrema oOMeHa nH(popMaIred Mexy MHOKECTBOM
«online» chat, ICQ IOJIB30BATEIIEN
3AJIAYN:

1. 3amava: V Bac ecth aBa (paitna nanubix B ¢popmarax Excel u CSV, conepxanux uHdopmanuio o
npoaaxax. Kak Bel 00beIMHNATE 3TH TaHHBIE [Tl aHAJIM3a B eIMHOM (hopmare?

2. 3agava: Bam HeoOXOAMMO NPOBECTH CTPYKTYPUPOBAHHBIM aHAIM3 JAHHBIX IO JAESITEIbHOCTU
kommanuu. Kakue onepannn o0pabOTKH TaHHBIX BBl IPUMEHUTE JUIS ATOH 3a1a4n?

3. 3agauva: Bamemy oTheny MOCTYNHIM JaHHBIE O KJIMEHTaX B opmare, KOTOPbI HECOBMECTHM C
cucremoii yuera. Kak BbI mpeoOpa3yere 3TH TaHHBIE B HY)KHBIH (hopmat?

4. 3anaya: B 6a3e 1aHHBIX €CTh HECKOJIBKO 3aIIUCeN C HEKOPPEKTHBIMHU JaHHBIMU. Kakue neiicTBus Bbl
IpeIIpUMETE I OUUCTKU U KOPPEKLIMHU JAHHBIX ?

5. 3amava: Bam HEoOXOQMMO MPOBECTH CPaBHUTENbHBIN aHaIU3 3PHEKTUBHOCTH JBYX PEKIAMHBIX
KaMmraHuil. Kakue HHCTpyMEHTBI U METO/IbI Bbl BBIOEpETE JIJIsl 3TOT0 aHanu3a?

6. 3agaya: Bamu naHHble 0 KIMEHTaX cojepxkar AyOaukaTsl 3anuceid. Kak Bbl onpenenure u ynanure
HOBTOPSIOLINECS JaHHbIE?

7. 3agaya: Bam Heo0X0AMMO W3BIEYb TOJBKO ONpPENEIECHHBIE JaHHbIE M3 OOJIBIION TaOIUIbI A
otueta. Kakyro onepannio o6paboTKH JaHHBIX Bbl IPUMEHUTE?

8. 3amava: Bl momyuyuiu aHHBIE B HEMOHSATHOM (pOpMaTe U HE MOKETe MPAaBUIBHO NMPOYUTAThH HX.
Kak BbI feiicTByeTe, uToOBI pa3odpaThes B popMaTe TaHHBIX?

9. 3amaya: Bamnr ot4er cofep KUT 3ampoc Ha OOHOBJIEHHBIE IaHHBIE U3 Pa3HBIX UCTOYHHUKOB. Kak BbI
o0ecreunTe akTyaJlbHOCTh JIaHHBIX B OTYETE?

10. 3agaua: Bam moctynunu aanHele B pasHbix popmatax (Excel, CSV, XML) nns naneHeiimero
aHayim3a. Kak Bbl 00b€JMHNUTE 3TH JaHHBIE B YHUPUIIMPOBAHHBIN (hopmat?

MMPOITYIEHHBIE CJIOBA:

1. [Tporpamma Microsoft Excel mo3Bosnsier pabotats ¢ JaHHBIMH B BUJIE
OTBeT: TadInIL

2. @aiinsl popmara PDF ynoOHbI Ui XpaHeHUs U ITepejauu TOKyMEHTOB C COXpaHEHHEM
OtBet: popMaTupoBaHUs

3. lns ynoOHO# paboThl ¢ TEKCTOBBIMU JAHHBIMU YaCTO HUCIIOJIb3yeTcst opMar
Otser: CSV

4. J1ns ynopsiA04MBaHUs JaHHBIX 10 3alaHHOMY KPUTEPUIO MO>KHO IIPUMEHUTH OIIEPALIHIO
OTBeT: COPTUPOBKHU



5. Ilpu ypaneHUW HEHYXHBIX WM OIMIMOOYHBIX JAaHHBIX W3 HaOopa MHPOPMAIUU MPUMEHSIETCS
oreparus

OTBET: OYUCTKHU

6. 3Bieuenue, mpeoOpa3oBaHre U 3arpy3Ka JaHHBIX U3 PA3HBIX HCTOYHUKOB B XPAHMIIUIIE JTaHHBIX
HA3bIBACTCS MPOIIECCOM

Otset: ETL

7. Ayis BEIOOpA OTMPE/ICIICHHBIX JAHHBIX 0 33IaHHBIM YCJIIOBUSM UCIIONB3YETCS OMEPAIIHsI
OtBer: ¢punbTpanun

8. I'padnueckuii popmar UCITOJIB3YETCS IS XPaHEHUST U300pasKeHHM.
Otser: JPEG

9. J1nst o0beqMHEHNs TaHHBIX U3 Pa3HbIX TA0IHII 110 00IIeMy MPU3HAKY YacTO MPUMEHSETCS ONepalus
Otset: oébeﬂHHeHI/m

10. IIpouecc mpeoOpazoBaHus TaHHBIX B HYKHBIA (hOpMaT WM CTPYKTYpPY Ha3bIBACTCS MPOIECCOM
Otset: TIl)aHC(I)OpMaIII/II/I

11. Uucrpyment Microsoft Access mo3BojisieT paborarth ¢ 0a3aMu JaHHBIX B BUAC OTACIBHBIX
Otset: Tél6JII/IIl

12. Pemaktop Notepad++ ucnomb3yercss Uit pabOThI C TEKCTOBBIMH (hailylaMu | TMOAJIEPKABACT
pas3In4YHbIe

OTBeT: A3bIKU IPOrPaMMHUPOBAHUS

13. Jlna ynanenust 1yO0JIMKaTOB CTPOK B TaOJIUIE JAHHBIX IPUMEHSETCS OTIEPALIHsI
OTBeT: nenymivKanuu

14. Tlpu o6beqMHEHNH TAaHHBIX U3 Pa3HBIX UCTOYHUKOB BAYKHO 00€CMEYUTh COOTBETCTBUE KITFOUEBBIX
OtBeT: nosei

15. IIpu 0OpaboTKe JaHHBIX HEOOXOUMO YUUTHIBATh TPEOOBAHUS K uHpopMaluu.
OtBer: 6e30macHOCTH



Ilpunoscenue 1
MUWHHUCTEPCTBO HAYKH Y BBICIHIETO OBPA3OBAHMSA POCCUHCKOMN ®EJIEPALIUH
OEJIEPAJIBHOE T'OCYJAPCTBEHHOE BIOJKETHOE OBPA3OBATEJIBHOE
YUPEXJIEHUE BBICHIEI'O OBPA30BAHUA
«KAPAYAEBO-YEPKECCKHUM I'OCYJAPCTBEHHbIM
YHUBEPCUTET umenn Y.J. AIMEBA»

OAKVYIIBTET DKOHOMUKU U YITIPABJIEHUA
OTHAEJIEHUE CPEJJHEI'O CITEHUAJIBHOI'O OBPA30OBAHUA
ATTECTAIIMOHHBIN JIMCT IO NMPAKTUKE
CtyneHnt oOyyJaronuiics Ha Kypce

(D.1.0. cmyoenma)
rpyrmnma NPOIIIENT YUSOHYIO MPAKTHKY IO MPO(HECCHOHATLHOMY MO0

IIM.01 «O¢dopmiieHre 1 KOMIIOHOBKA TEXHUYECKOI TOKyMeHTAUMU» B 00beMe 144 yacoB
C « » 20 r.10 « » 20 T.

Ha Oaze

(HaumenoBaHUe OpeAHU3AYUL)
3a BpeMs TIPOXOXKICHUS TPAKTUKH ocBowi(a) (He ocBowi(a)) BUA TpodeccHoHATEHON
NeSITeIbHOCTH:
- JlIokyMeHTHpOBaHHUE XO3SUCTBEHHBIX OINEpalMii U BeJleHUuEe OyXraJTepcKOro yyera aKTUBOB
OpraHu3aluu

HpO(l)ECCI/IOHaJ'ILHI)Ie KOMIICTCHIUMA U YPOBECHb HX OCBOCHUSA:

YpoBeHb OCBOEHHUS
[TpodeccuonanbHble KOMIETEHIIMH, OCBOEHHBIE BO BpeMs npodeccnoHambHbIX
MPaKTUKU KOMIIETEHIINH
(ocBOMIJI /HE OCBOMII)

IIK 1.1. BemmonHATe BBOA U 00pabOTKY TEKCTOBBIX
JTAaHHBIX

IIK 1.2. BoinonaHats npeoOpa3oBaHHE  JIaHHBIX,
CBSI3aHHBIX C U3BMEHEHUSMHU CTPYKTYpPbl TOKYMEHTOB

IIK 1.3. BbinonaHsaTs pa3sMeTky U (popMaTUpoBaHHE
JIOKYMEHTOB Pa3JIMYHBIX (JOPMATOB

IIK 1.4. KonBepTupoBaTh aHAJIOIOBbIE JaHHBIE B
1 poBkIe

IIK 1.5. BeImonHATh MOATOTOBKY HMU(PPOBLIX JaHHBIX JIJIS
JanbHeleil 00paboTKN U apXUBUPOBAHUS

IIK 1.6. ®opmupoBaTh 3ampochl Ui TOJyYeHHUs HH-
dbopmariu B 6a3ax TaHHBIX

IIK 1.7. Beimonuate omnepauuu ¢ oOBbEKTaMu 0Oa3bl
JTAHHBIX




XapakTepucTUKA y4eOHOH U MPOo(eCCHOHAIBbHOI 1eSITeJIbHOCTH 00yYaK0Ierocss BO BpemMs
NMPOU3BOACTBEHHOI NMPAKTUKH (110 NPOPUIIIO CTIEIHATBHOCTH)

Hata «__ » 20_r.

PykoBonuTenb NpakTUKU OT Y HUBEPCUTETA:

noONuUCh QbaMMJZM}Z, UHUYUAIIbL
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Ilpunoscenue 2

MUWHHUCTEPCTBO HAYKH ¥ BBICIIEI'O OBPA3OBAHUA POCCUMCKOMN ®EJIEPAIIAN
OEJEPAJIBHOE I'OCYJAPCTBEHHOE BIOJKETHOE OBPA3OBATEJIBHOE

YYPEXJIEHHUE BBICIIEI'O OBPA3OBAHHUA
«KAPAYAEBO-YEPKECCKHUHU T'OCYJAPCTBEHHbBIU
YHUBEPCUTET umenn Y.J. AIMEBA»

(DaKy.]'IBTeT OKOHOMHKHU U YIIPABJICHUA

OTAEJIEHME CPEJHEI'O CIIEHMAJIBHOI'O OBPA3OBAHNA

CrenuanbHOCTh

(noaMbll KOO U HAUMeHO8aHue)

XAPAKTEPUCTHKA

Ha crynenra (ky) Kypca rpymnmnsl Ne

(D.U.0. cmyoenma)
[IpoxoauBmiero

IMIPAKTUKY

YuebHyI0/ npou3eo0CmeeHHyI0 (0 NPOQUIIO CReyuarbHOCmu)/ nPedOUnIOMHYIO

Mecto MPOXOXKIACHUS ITPAKTUKU:

(yKa3b16aemc;1 NnoJIHOe HauMeHoBsarue opeanusayuu 6 coomeemcmeuu CyCﬂ’ld@OM)

CpOKI/I MPOXOKACHUSA MMPAKTHUKHU: C « » 20 T'. II0 « »

20

T.

[IporpaMMy NpakTUKH BBITOJIHUIT

(norHoCmbio/HacmuyHo)

3amMevaHus 0 TPYOBOM TUCIUILINHE: uMeem/He umeem 3aMedaHus 1Mo
Ka4eCTBY BBIMIOJTHEHHBIX paboT: umeem/ne umeenm3aMedaHust O TEXHUKE
0€30I1aCHOCTH: umeem/ He umeem

OO1ecTBEHHAs! aKTUBHOCTD B TPYIOBOM KOJUIEKTHUBE: 8blcokas/ Huzkas/ yoosiemeopumenvras OTHOILIEHNE

K pabore

OcoOble mokazareny U XapaKTepUCTUKHI

PexomMeHnyemasi o1ieHKa 1o pe3ynbTaTtaM MpakTUKU

PykoBoauTens npakTUKu
OT YHHBEPCHUTETA:

NOONUCH Gamunus, uHUYUATDL
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Ilpunosncenue 3
MUWHHUCTEPCTBO HAYKH ¥ BBICIHIETO OBPA3OBAHMSA POCCUHCKOMN ®EJIEPALIUU
OEJIEPAJIBHOE T'OCYJAPCTBEHHOE BIOJKETHOE OBPA3OBATEJIBHOE
YUYPEXJIEHUE BBICHIEI'O OBPA30BAHUSA
«KAPAYAEBO-YEPKECCKHUM I'OCYJAPCTBEHHbIN
YHUBEPCUTET umenn Y.J. AIMEBA»

(DaKy.]'IBTeT OKOHOMHKHU U YIIPABJICHUA

OTAEJIEHME CPEJHEI'O CIIEHMAJIBHOI'O OBPA3OBAHNA

CrenuanbHOCTh
(nOIHBIU KOO U HAUMEHOBaHUe)
OTYET
0 MPOXOKTEHUN MPAKTHKH
(6u0 npakxmuxu, HaUMeHoB8aHue Mo0YJis)
(D.1.0. obyuarowecocs)
Kypc o0y4eHus yueOHas rpymnna Ne

Mecto MPOXOKIACHUA ITPAKTUKU

(ykazvleaemcs noiHoe HauMeHo8aHue CmpyKmyprho2o noopasoenenuss Mncmumyma)

Cpok NpOoX0KIE€HUS IPAKTUKU: C « » 20 1. 10 « » 20 .
PykoBoauTenn npakTUKu:

PykoBoauTe/Ib NPAKTUKH OT YHHBEPCUTETA:

(D.U.0., donxicHocmsb, nOONUCD)
PykoBoauTe/ib MPAKTHKH OT OPraHU3ANMU:

(D.H1.0., 0onxcnocms, noonucs,, newams Op2aHuU3aAuUN)

Otuer oATOTOBJICH

(noonucws obyuarouecocs) (U.0. Pamunus)
IIpencraBuTesib 0T/A€/1a OPraHU3aNMU MPAKTHKH H TPYA0YCTPOiicTBA

(D.U1.0., dondxcrocmy, noonucsy)
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Ilpunoscenue 4
MUWHHUCTEPCTBO HAYKH Y BBICIHIETO OBPA3OBAHMSA POCCUHCKOMN ®EJIEPALIUH
OEJIEPAJIBHOE T'OCYJAPCTBEHHOE BIOJKETHOE OBPA3OBATEJIBHOE
YYPEXKJIEHUE BBICHIET'O OBPA3OBAHUSA
«KAPAYAEBO-YEPKECCKHUM I'OCYJAPCTBEHHbIN
YHUBEPCUTET umenn Y.J. AIMEBA»

@DaxyapTET dKOHOMHUKHU U YIIPABIICHUS
OTAEJIEHME CPEJHEI'O CIIEHMAJIBHOI'O OBPA3OBAHNA

CnenunanbHOCTh
(noaMbll KOO U HAUMeHO8aHue)

JTHEBHUK

0 MPOXOKIEHHHT NPaKTHKH
(no npoghunto cneyuanbHocmuL)

(D.1.0. cmyoenma)

Kypc oOy4eHust yueOHas rpyria Ne

Mecto MMPOXOKIACHUS TPAKTUKU:

(yKa3b16aemc;1 NnoJIHOe HauMeHoearue opeanusayuu 6 coomeemcmeuu CyCﬂ’ld@OM)

Cpoku MpOXOKACHUS MPAKTUKHU: C « » 20 r.10 « »20r.
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Ner/n

Copep:kaHue BbIOJHEHHbIX
pador

Kakue 10KyMeHTbI
HCI0JIb30BAJHCH

[oanuchb pyKoBOAUTEJISA
NMPAKTUKHU

0T NPOPUILHONI
OpPraHM3anuu

PYKOBO,[[I/ITGJ'IB MMPAKTHUKU:

Ot YHuBepcurera:

noonuce

qbaMuﬂu;z, UHUYUAIbL
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Ilpunoscenue 5
MUHHUCTEPCTBO HAYKHU U BBICIIETO OBPA3OBAHUSI POCCUMCKOUN
®EJIEPALIUU
®EJIEPAJIBHOE TOCYJIAPCTBEHHOE BIOJI)KETHOE
OBPA3OBATEJILHOE YYPEKJIEHUE BBICIHIEI'O OBPA3OBAHUSI
«KAPAYAEBO-UEPKECCKHNH T'OCYJAPCTBEHHbBIN
YHUBEPCUTET umenn Y.J. AJTUEBA»

@aKkynbTET SJKOHOMUKH U YIIPABIICHUS
OTHEJIEHUE CPEJJHEI'O CIIEHUAJIBHOI'O OBPA30OBAHUA

CrnenuansaocTs 38.02.01 «DxoHOMUKA B OyXTranTepcKuid y4ueT (110 OTPaCiIsiM)»

NHANBUAYAJIBHOE 3AIAHUE
HA y4eOHYI0 IPAKTHUKY 110
UL

(OUO cmyoenma noaHocmuio)
Crynent Kypca I'pynma Ne
MecTo npoX0XKACHUS PAKTHKH:

aJipec opraHu3alyu:

Buabl 1 kauecTBO BHINOJIHEHUsS PadoT

KommuectBo 4acoB,
[TepeueHb BOPOCOB /115l OCBOCHUS OTBE/ICHHOE Ha
BBITIOJIHEHUE paboT
Hacrpoiika ¢yHKIIMOHMPOBAHUS U MOAKIIOYEHHS IEPCOHATBHOTO 8
KOMITBIOTEpa
Bon nndopmanuu B I1K. CkanupoBanue, 06pabotka u 10
pacrio3HaBaHHUE JOKYMEHTOB.
PacnieuaTka, KOmMpoOBaHUE U THPAKUPOBAHHUE JTOKYMEHTOB. 10
Brimonnenue $hoto 1 BUIEoChEMKH Nepeaaya nHpopMauy Ha 10
IIEPCOHAIIBHBIN KOMITBIOTED.
Hacrpoiika u pabora B OC Windows 8
W3yuenue u norck nHGopMaluy B UHTEPHETE 12
Pa6ora 8 MS Word 12
Pabora B MS Excel 12
PaGora ¢ mpe3zenranusamu 8
Pabora B pacTpoBOM rpaduyeckoM peaakTope 8

PaboTa B BEKTOpHOM IpauuecKOM pelakTope 10




Pabora B penakrope TpexMepHOii rpaduKu 10
Konsepruposanue ¢aiinos 8
Pabora ¢ MynbTUMETUIHBIM KOHTEHTOM U MYJIbTUMEANIHHBIM 12
obopyIoBaHuEM
OdopmiteHrEe TOKYMEHTOB COTJIACHO 33aJJaHHIO, 6
noaroroska Ortuera
BCEI'O 144
PykoBoauTeb NpaKTUKM:
Ot YHuBepcurera:
HOONUCH Gdamunus,
UHUYUATLL
3aiaHue MPUHATO K HUCIIOJTHCHUIO:
NOONUCH damunus,
UHUYUATLL
JaTa BeI1auu 3aaHUSA € » 20
Jlara cmaum oTdeTa «__»_ 20
3anaHue IPUHSIT K UCTIOJTHEHUIO /

noonucy
obyuarowezocs

d)aMM]luﬂ, UHUYUA1bl



Ilpunoscenue 6
MHUHHUCTEPCTBO HAYKHU U BBICIHIETIO OBPA3OBAHUS POCCUNUCKOM
®EJIEPALIMUA
®EJIEPAJIBHOE TOCYJIAPCTBEHHOE BIOJI)KETHOE
OBPA3OBATEJILHOE YYPEKJIEHUE BBICHIEI'O OBPA3OBAHUSI
«KAPAYAEBO-UEPKECCKHNH TOCYJIAPCTBEHHbBIN
YHUBEPCUTET umenn Y.J. AJTUEBA»

@aKynbTET SKOHOMUKH U YIIPABIICHUS
OTHEJIEHUE CPEJJHEI'O CIIEHUAJIBHOI'O OBPA30OBAHUA

OTUET
0 MPOXOKAEeHUM YIeOHOI MPAKTHKHA

ABTOp:

(moamnuce)

PykoBoauTesib — METOAUCT
ot Otrnenenns CIIO:

Toxosa C.HU.
(moamuce)
PykoBoauTenb NPaAaKTHUKH OT JlaTa 3aIuThI:
OpraHM3anuu:
« » 20 T
OrneHka
(moanuck)

Kapauaesck — 20__
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